
Details of Job Opportunities for March 2026 
Company 
Name 

Job Title Job Description Job Requirement 

Adrenalin 
Group 

Business 
Development 
Executive 

This is an entrepreneurial role - ideal for someone 
who thrives on building from scratch, spotting new 
opportunities, and driving their own success. You’ll 
need to be proactive, resourceful, and motivated by 
outcomes, not just activity. 
 
We want to be transparent: this role comes with a 
lower base and high commission structure, designed 
to reward results and performance. It’s well suited for 
someone who wants the freedom to build and earn 
based on what they close. 
 
You will be an individual contributor with room to 
drive your own portfolio and strategy. The role is 
supported by a collaborative team, but the success of 
your portfolio will be in your hands. 
 
What You'll Be Doing 
 
Own the full sales cycle - from prospecting and 
pitching to closing deals 
Actively source and develop new business 
opportunities 
Craft tailored proposals that meet client needs and 
showcase our value 
Represent Adrenalin at meetings, networking events, 
and industry functions 
Work closely with internal teams to ensure smooth 
handover and delivery 
Manage your pipeline, track metrics, and continually 
refine your approach 
Stay ahead of market trends to keep your outreach 
relevant and effective 

What You Bring 
 
Minimally 2 years of experience 
in business development, sales, 
events, or marketing 
An entrepreneurial mindset - self-
starter, resourceful, and solution-
focused 
Confidence in pitching ideas and 
building relationships 
Strong follow-through and 
attention to detail 
Excellent communication and 
interpersonal skills 
Ability to manage your own time, 
targets, and workload 
Familiarity with tools like 
LinkedIn and Canva 
Bonus if you have event or client-
facing experience and want to 
pivot into sales 

Adrenalin 
Group 

Developer Executive Aether Lab is the technology and innovation arm 
within Adrenalin Group, focused on building digital 
products, platforms, and experimental solutions. 
 
What you’ll be doing 
 • Develop and maintain web or 
digital solutions across Aether Lab projects 
 • Work closely with product, UX, and 
project teams to translate requirements into working 
features 
 • Support prototyping, testing, and 
iterative improvements 
 • Maintain code quality, 
documentation, and version control 
 • Troubleshoot and resolve technical 
issues across builds 

What we’re looking for 
 • Strong 
fundamentals in software 
development 
 • Comfortable 
working in fast-moving, iterative 
environments 
 • Able to 
collaborate with non-technical 
stakeholders 
 • Curious, 
solution-oriented, and open to 
learning new tools and 
frameworks 

Adrenalin 
Group 

Project Event 
Executive 

This is a client-facing, individual contributor role 
where you will lead your own projects, build strong 
client relationships, and deliver high standards of 
execution. You will also have the opportunity to grow 
your capabilities in end-to-end event management, 
from planning through delivery. 
 
If you’re motivated, enjoy ownership, and are 
comfortable navigating fast-paced environments, this 
could be a strong fit. 
 
What You'll Be Doing 
 
Take ownership of event timelines, budgets, and 
deliverables, with guidance and alignment from 
management 

What We're Looking For 
 
At least 2 years of experience in 
events, project coordination, or 
client servicing 
Strong communication skills and 
confidence in managing client 
relationships 
Highly organised, with the ability 
to manage multiple timelines 
independently 
Collaborative team player with a 
proactive, solution-oriented 
mindset 
Basic budgeting or cost tracking 
experience is an advantage 



Lead client communications across projects, ensuring 
clear updates and a strong focus on client experience 
Pitch creative event ideas and translate brand 
objectives into engaging experiences 
Set clear execution plans and manage day-to-day 
project coordination 
Track project budgets and identify opportunities to 
optimise resources 
Ensure workflows, timelines, and quality standards 
are met throughout planning and delivery 
Provide regular progress updates, flag risks early, and 
support problem-solving 
Contribute ideas to improve how we plan and execute 
events 
Stay informed on event trends and digital activations 
to enhance client solutions 
Support post-event wrap-ups, including reporting 
and client feedback 

Calm under pressure and 
comfortable solving problems in 
real time 
Comfortable using tools such as 
Canva and other content 
platforms 
Open to incorporating new 
technologies, including AI and 
LLM tools, to enhance delivery 
and creativity 

Adrenalin 
Group 

Project Manager This is a client-facing, individual contributor role at a 
managerial level, with a strong emphasis on project 
ownership and account management. You will lead 
projects end to end, serve as a trusted partner to 
clients, and ensure delivery excellence through clear 
direction and coordination. 
 
Candidates with deeper experience may be 
considered for a Senior Project Manager role. 
 
What You'll Own 
 
Lead client relationships and projects end to end, 
from brief to delivery 
Oversee execution by coordinating teams, timelines, 
and stakeholders 
Manage budgets, scope, and commercial 
considerations 
Support junior team members and improve project 
workflows 

Who You Are 
 
3–5 years of experience in project 
or event management in a client-
facing environment 
Comfortable owning client 
relationships and leading projects 
independently 
Commercially aware, organised, 
and confident in decision-making 
Clear communicator who works 
well across different business 
units and stakeholders 
Background in live, hybrid, or 
digital events is an advantge 
Open to using new tools and 
technologies, including AI and 
LLMs, to enhance delivery 

Adrenalin 
Group 

Project Manager (AI-
Led Projects) 

This role manages AI-driven initiatives across 
Adrenalin Group, focusing on applied AI solutions for 
operations, creative workflows, and business 
innovation. 
 
What you’ll be doing 
 • Manage AI-led projects from 
concept to implementation 
 • Coordinate between internal 
teams, vendors, and AI solution partners 
 • Translate use cases into clear 
scopes, timelines, and delivery plans 
 • Track risks, dependencies, and 
change management 
 • Support adoption of AI solutions 
across teams 

What we’re looking for 
 • Experience 
managing digital, automation, or 
AI-related projects 
 • Comfortable 
working with emerging 
technologies and ambiguity 
 • Strong 
stakeholder management and 
execution skills 
 • Able to balance 
experimentation with delivery 
discipline 

Adrenalin 
Group 

Project Manager 
(Tech & UX)  

This role manages technology-driven projects under 
Aether Lab, with a focus on UX-led digital products 
and platforms. 
 
What you’ll be doing 
 • Manage end-to-end delivery of 
tech and UX-focused projects 
 • Coordinate between developers, 
designers, and stakeholders 
 • Translate business and UX 
requirements into clear project plans 
 • Track timelines, scope, and 
dependencies to ensure smooth delivery 
 • Facilitate alignment between user 
experience, technical feasibility, and business goals 

What we’re looking for 
 • Experience 
managing tech or digital projects 
 • Strong 
understanding of UX workflows 
and product development cycles 
 • Clear 
communicator who can bridge 
technical and non-technical teams 
 • Structured, 
calm, and delivery-focused 

Adrenalin 
Group 

Sales Admin This is an entry-level administrative support role that 
supports teams across Adrenalin Group. As a Sales 

What We're Looking For 
 



Admin, you will help with quotation preparation, 
organise costing information, and support backend 
processes that keep our projects running smoothly. 
 
Fresh graduates are welcome to apply. This role is 
suitable for someone who prefers structured work, is 
comfortable with numbers and spreadsheets, and 
values clear instructions. Exposure to events or sales 
is helpful, but not required. Training and guidance 
will be provided. 
 
If you enjoy working behind the scenes and take pride 
in accuracy and consistency, this could be a good fit. 
 
What You'll Be Doing 
 
Support the preparation and updating of quotations 
Organise and maintain costing and pricing 
information 
Liaise with vendors via email to request or confirm 
prices 
Support basic administrative tasks related to 
documentation 
Follow established processes to ensure information is 
accurate and up to date 

Comfortable with structured, 
routine tasks 
Detail-oriented and careful when 
working with numbers 
Basic proficiency in Microsoft 
Excel 
Clear and polite in written 
communication 
Dependable, consistent, and 
willing to learn 
Basic exposure to events, sales, or 
admin work is a plus, but not 
required 

Breadtalk 
Group 

Management 
Associate (Food 
Atrium) 

Ensure adherence to company policies and 
procedures, as well as compliance with relevant 
government regulations. 
Support the Branch Manager in overseeing daily 
operations to ensure the smooth running of the food 
atrium. 
Attend to requests and enquiries from tenants, 
customers, and cleaning staff in a professional and 
timely manner. 
Perform regular hygiene inspections and inventory 
checks at outlets. 
Conduct periodic cash audits to ensure adherence to 
the Cash Control Policy. 
Coordinate and assist with virtual food delivery 
orders across multiple tenants. 
Monitor and maintain the visual standards of stall 
displays and staff grooming across the outlets. 
Serve as the point-of-contact for external contractors 
and suppliers. 
Contribute to process improvement by proposing and 
implementing innovative operational practices. 
Any other responsibilities as assigned by the 
supervisor or lead. 

Diploma/Degree in F&B 
Management, Hospitality, 
Business Administration, or a 
related discipline. 
1 to 2 years of operations 
experience in a Food Court, Coffee 
Shop, Quick Service Restaurant 
(QSR), or high-volume F&B 
environment is a plus. 
Experience managing multiple 
tenants/stalls or overseeing 
third-party delivery operations 
(GrabFood, Foodpanda, 
Deliveroo) is highly 
advantageous. 
Strong understanding of SFA 
(Singapore Food Agency) 
regulations, Food Hygiene 
standards, and Halal certification 
requirements (if applicable). 
Proven experience in cash 
management, including 
conducting cash audits and 
enforcing cash control policies. 
Ability to coordinate effectively 
with diverse groups—from stall 
tenants and cleaning contractors 
to external suppliers. 
Strong interpersonal skills to 
handle enquiries and disputes 
from tenants and customers 
professionally. 
High standards for visual 
merchandising (stall displays), 
staff grooming, and overall 
premise cleanliness. 
Proactive in identifying 
operational bottlenecks and 
proposing innovative solutions. 
Willing to work rotating shifts, 
weekends, and public holidays as 
per the operational hours of the 
food atrium. 

Broadway 
Industrial 
Group 

Accounts Executive Responsible for migrating historical accounting data 
(AP, AR, GL) from Excel to Odoo, performing accurate 
daily transaction entries, and verifying data integrity. 

Diploma in Accountancy or 
equivalent, with 1–2 years of 
experience in accounting data 



Maintain organised digital records, process AP/AR, 
assist with month-end closing, and support audit and 
tax preparation. Provide additional clerical and data 
entry support to the finance team as needed. 

entry or bookkeeping. Strong 
proficiency in Microsoft Excel 
(including VLOOKUP and pivot 
tables) and attention to detail for 
accurate data processing. Ability 
to follow structured instructions, 
manage workload effectively, and 
demonstrate a proactive, reliable 
work ethic. Experience with Odoo 
is an advantage. 

Broadway 
Industrial 
Group 

Senior Accountant Responsible for accurate group consolidation, 
financial reporting, and compliance under SFRS/IFRS. 
The role involves managing audits, budgeting, and 
driving process improvements with regional 
exposure and cross-functional collaboration. 

Degree in Accounting (ACCA/CA 
preferred), 3–5 years’ hands-on 
group consolidation experience, 
prior audit background (Big 4 
advantage), strong knowledge of 
SFRS/IFRS, and proficiency in MS 
Office. 

ECO Special 
Waste 
Management 

Business 
Development 
Executive 

The role is responsible for driving sales growth in 
assigned waste management market segments by 
identifying and developing new client relationships, 
preparing and negotiating proposals, and 
coordinating sales order processing. The position also 
supports customer relationship management through 
maintaining accurate customer databases, monitoring 
customer satisfaction, addressing concerns, and 
gathering market intelligence on customers, 
competitors, and industry trends. Regular sales 
reporting and close collaboration with internal teams 
are essential to ensure effective sales execution and 
customer care. 

 
Must possess own vehicle. 
 
Chemical knowledge preferred. 
 
Excellent communication, 
interpersonal and people relation 
skills. 
 
Excellent sales track records. 
 
Team oriented and dynamic. 

ECO Special 
Waste 
Management 

Chemical 
Engineering 
Technician  

The role supports the Supervisor in ensuring safe and 
efficient operation of the process plant by monitoring 
performance, managing start-up and shutdown 
activities, identifying and reporting equipment or 
utility issues, and leading operators in daily 
operations, maintenance, and troubleshooting. 

Proficient in basic computer 
applications (e.g., MS Office, 
email, internet research). 
 
Proficient in both written and 
spoken English. 
 
Able to perform overtime/shift 
work. 

ECO Special 
Waste 
Management 

Customer Service 
Executive 

The role serves as the primary point of contact for 
customers, handling inquiries, service requests, and 
complaints through multiple communication 
channels. It supports customer service operations by 
managing enquiries, coordinating service delivery 
and collection schedules, maintaining accurate 
customer and waste information records, and 
providing administrative support for billing, 
documentation, and reporting. The position works 
closely with internal teams to ensure timely service 
delivery and contributes to continuous improvement 
of customer satisfaction. 

Adaptability, problem-solving, 
and analytical skills. 
 
Good communication skills and 
pleasant personality. 

ECO Special 
Waste 
Management 

Customer Service 
Manager 

The role leads and manages the customer service 
function to deliver high service standards, oversee 
daily operations, and support key client accounts. It is 
responsible for coaching the team, ensuring effective 
lead management, proposal and invoicing processes, 
and maintaining accurate customer records. The 
position drives performance through KPI 
management, reporting, SOP compliance, service 
improvement initiatives, and digital transformation, 
while collaborating closely with business 
development and internal departments to ensure 
seamless service delivery and strong customer 
satisfaction. 

Adaptability, problem-solving, 
and analytical skills. 
 
Good communication skills and 
pleasant personality. 

ECO Special 
Waste 
Management 

Electrical & 
Instrumentation 
Engineer 

The role is responsible for executing preventive and 
corrective maintenance for electrical and 
instrumentation systems to ensure safe and reliable 
plant operations. It involves troubleshooting low- and 
high-voltage systems, maintaining electrical spares 
and documentation, supporting generators and grid 
interfacing, and managing maintenance records and 

Proficient in CAD software, CMMS 
software and other engineering 
design tools. 
 
Hands on troubleshooting 
sensors, actuator valve and 
transmitters. 



materials. The position also guides technicians, 
coordinates with internal and external stakeholders, 
and ensures compliance with standards, safety 
practices, and site organization requirements. 

 
Strong knowledge of preparing 
detailed E&I design (e.g., circuit 
and schematic diagrams, control 
panel layouts, MCC layouts, cable 
routes etc.). 
 
Strong knowledge of providing 
PLC Ladder Diagram and 
troubleshooting. 
 
Have basic knowledge in pumps 
alignment and health monitoring 
inspection. 
 
Strong knowledge in Preventive 
Maintenance inspection and 
planning. 
 
Independent and have leadership 
skill managing contractor and 
technicians. 

ECO Special 
Waste 
Management 

HR & Admin 
Executive 

The role provides comprehensive HR and 
administrative support by maintaining employee 
records, managing work pass processes, supporting 
payroll and performance appraisal activities, and 
preparing HR documentation. It also assists with 
recruitment, training coordination, reporting, and 
employee engagement initiatives, while working 
closely with the HR Manager and departments to 
support overall HR operations and staff welfare. 

Good communication and 
interpersonal skills. 
 
Independent and must be able to 
multi-task. 
 
Good knowledge of employment 
laws and best practices and well-
versed in MS Office. 
 
Able to work under pressure to 
meet tight deadlines and perform 
in a fast-paced environment. 

ECO Special 
Waste 
Management 

Logistics Executive The role coordinates daily logistics operations by 
scheduling collections and deliveries, resolving 
operational issues, and managing trip records and 
allowances. It oversees fleet performance through 
training, toolbox sessions, compliance monitoring, 
and vehicle maintenance coordination, while 
ensuring team discipline, documentation compliance, 
and continuity of operations as a backup for other 
logistics executives. 

Proficient in Microsoft Office 
Suites (Word, Excel, PowerPoint, 
etc.). 
 
Possess class 3 driving license. 
 
Independent, self-motivated with 
good coordination and 
communication skills. 
 
Problem solving skills. 
  
Able to work in fast paced 
environment; Team oriented and 
dynamic. 

ECO Special 
Waste 
Management 

Logistics Manager The role oversees logistics and waste collection 
operations, including managing a fleet of drivers, to 
ensure contractor compliance, regulatory 
requirements, and efficient service delivery. It 
coordinates with customers and internal teams, plans 
transport capacity, oversees vehicle and equipment 
maintenance, and supports scheduling activities. The 
position also manages logistics staff performance, 
administrative and cost controls, reporting, and 
regulatory compliance, while driving operational 
efficiency and continuous improvement. 

Possess own vehicle is preferred. 
 
Excellent planning and tactical 
conceptualisation abilities in 
operational problem-solving. 
 
Good knowledge of operations 
and safety. 
 
Able to manage cross-functional 
teams and multiple priorities in a 
fast-paced environment. 
 
Experience in managing fleet of 
drivers/attendants is an added 
advantage. 

ECO Special 
Waste 
Management 

Mechanical Engineer The role ensures safe, efficient, and systematic 
maintenance of plant equipment by improving 
preventive maintenance programs, troubleshooting 
mechanical systems, and maintaining SOPs, ISO 
documentation, and regulatory registrations. It 

Strong knowledge of mechanical 
systems design, installation, and 
maintenance, particularly in 
industrial settings. 
 



supports daily maintenance operations, trains 
technicians, oversees 5S, TPM, and EHS compliance, 
manages spare parts and tools, and coordinates with 
operations, contractors, and vendors, including 
involvement in new projects and system 
modifications. 

Proficient in CAD software, CMMS 
software, and other engineering 
design tools. 
 
Basic hands-on mechanical 
equipment repair and 
troubleshooting. 
 
Familiarity with conveyors, 
pumps, and rotating equipment. 
 
Have basic knowledge in pump 
alignment and health monitoring 
inspection. 
 
Strong knowledge in Preventive 
Maintenance inspection and 
planning. 
 
Independent and have leadership 
skill managing contractors and 
technicians. 

ECO Special 
Waste 
Management 

Mechanical 
Engineering 
Technician 

The role performs preventive and corrective 
maintenance on plant equipment, including pumps, 
motors, fans, and blowers, to minimize breakdowns 
and downtime. Responsibilities include inspecting 
equipment, conducting overhauls, installing new 
machinery, maintaining accurate maintenance 
records, and logging daily job activities to ensure 
reliable plant operations. 

Possess strong practical and 
technical skills. 

ECO Special 
Waste 
Management 

SCADA & Automation 
Engineer 

skilled and motivated SCADA & Automation Engineer 
to design, develop, and maintain SCADA systems for 
real-time monitoring and control of industrial 
processes. The ideal candidate will possess hands-on 
experience with SCADA software, PLC programming, 
and industrial communication protocols, and will be 
adept at system integration, deployment, and ongoing 
support. The candidate will work closely with plant 
managers, engineering department, control system 
engineers, process engineers, and field technicians to 
develop and implement SCADA Systems. 

Proven experience with SCADA 
platforms such as 
AVEVA/Wonderware System 
Platform. 
 
Familiarity with PLC systems 
from Schneider Electric and 
Siemens. 
 
Strong knowledge of industrial 
communication protocols 
including Modbus, OPC UA/DA, 
PROFINET, Ethernet/IP, and 
MelsecNet. 
 
Excellent problem-solving and 
analytical skills. 
 
Solid understanding of industrial 
processes and control systems. 
 
Experience in water/wastewater, 
power, manufacturing, or oil & 
gas sectors. 
 
Awareness of cybersecurity best 
practices for SCADA/OT 
environments. 
 
Experience with Industrial IoT 
platforms or cloud integration 
technologies. 

 
ECO Special 
Waste 
Management 

Site Supervisor The role manages waste collection projects by acting 
as the primary liaison with customers, coordinating 
site operations, and ensuring compliance with 
customer requirements, safety, and environmental 
policies. It involves overseeing workers and 
subcontractors, tracking and mitigating site risks, 
supporting the customer care program, training staff 
on job requirements and equipment, and providing 

Possessed Minimum Class 3/3A 
license. 
 
Safety Orientations Course 
(Working in Power Plant and 
Construction). 
 
Supervise Work at Height Course 



emergency support to ensure smooth project 
execution. 

(preferred). 
 
Candidates with high pressure 
hydro jetting experience will be 
an advantage. 

ECO Special 
Waste 
Management 

Truck Driver The role is responsible for driving company trucks for 
waste collection and transportation while ensuring 
compliance with traffic, safety, and hazardous 
materials regulations. Responsibilities include 
securing and handling waste containers properly, 
performing daily vehicle maintenance, monitoring 
inspections, road tax, and insurance, assisting in 
waste collection, unloading, segregation, and storage, 
all while adhering to plant safety rules and safe work 
practices. 

With prime mover, vacuum truck 
or flatbed experience preferred. 
 
Able to read and write simple 
English. 

ECO Special 
Waste 
Management 

Workshop 
Supervisor 

The role leads daily workshop operations, overseeing 
cutting, welding, grinding, drilling, and repairs while 
ensuring work meets quality, structural, and 
dimensional standards. Responsibilities include 
interpreting engineering drawings, allocating 
manpower, monitoring job progress, managing 
materials and consumables, supervising and coaching 
technicians, conducting inspections and root cause 
analysis, and ensuring compliance with safety 
protocols and workshop housekeeping. 

Able to read and interpret 
technical drawings, fabrication 
standards, and welding 
procedures. 
 
Familiar with common tools: 
MIG/TIG/Stick welding, grinder, 
gas cutter, plasma cutter, slip 
roller & etc. 
 
Good communication, planning 
and leadership skills. 
 
Safety knowledge of hot work and 
workshop safety regulations. 

Elitez Business 
Development 
Consultant 

Drive business development efforts by identifying, 
engaging, and securing new client accounts to expand 
the company’s market presence. 
 
Work closely with clients to understand their 
recruitment needs, project requirements, and hiring 
challenges, ensuring effective and timely fulfilment. 
 
Source, assess, and match suitable candidates through 
job portals, advertisements, 
referrals, and networking channels to ensure accurate 
job placement. 
 
Build and maintain strong, professional relationships 
with both clients and candidates to 
support long-term partnerships and repeat business. 
 
Oversee the end-to-end recruitment and placement 
process, including interview 
coordination, offer negotiation, and timely follow-up. 
 
Conduct necessary background checks, reference 
checks, and verifications to ensure 
candidate suitability. 
 
Maintain, organise, and regularly update a strong pool 
of candidate databases for current and future hiring 
needs. 
 
Track, monitor, and work actively towards achieving 
monthly sales and performance targets. 
 
Prepare client proposals, reports, and market insights 
to support business growth when 
required. 
 
Handle any other ad hoc duties or responsibilities as 
assigned by management. 
. 

Diploma or Degree in Business 
Administration, Marketing, 
Human Resources, or a related 
field. 
At least 1 year of experience in 
B2B business development, 
agency recruitment, or solutions-
based sales. 
trong understanding of 
recruitment sourcing techniques, 
manpower activation, and talent 
acquisition processes. 
Exceptional negotiation and 
interpersonal skills, with the 
ability to influence stakeholders 
at all levels. 
TProficient in using Job Portals 
(JobStreet, LinkedIn Recruiter, 
MyCareersFuture), Applicant 
Tracking Systems (ATS), and 
Microsoft Office Suite. 
Demonstrated ability to prioritize 
high-volume workloads and 
thrive in a fast-paced, target-
driven environment. 
Must possess a valid CEI (Basic) / 
CEI (KAH) certification. 

Elitez Business 
Development 

Prepare, draft, and review proposals, business 
contracts, and quotations. 

Diploma or Degree in Business 
Administration, Marketing, 



Executive Understand and assess client requirements; deliver 
solution-based product 
presentations and demonstrations. 
Prospect actively to build sales pipeline and establish 
strong relationships with 
potential clients through calls, emails, and meetings 
with key decision-makers. 
Research and identify new business opportunities, 
including new markets, growth 
areas, trends, customers, partnerships, products, and 
services. 
Sell and support the company’s services (e.g., 
Manpower Activation, Merchandising, 
Design & Printing, Logistics Services). 
Develop and maintain key client accounts to 
maximize sales opportunities and secure 
long-term relationships. 
Negotiate and manage tenders/contracts, ensuring 
integration with business 
operations. 
Lead manpower recruitment solutions by 
continuously assessing and validating 
customer needs. 
Collaborate with cross-functional teams (Operations, 
Marketing, Support, Finance) to 
deliver tailored solutions. 
Regularly engage with clients to ensure satisfaction 
and provide solutions that address 
their evolving needs. 
Prepare regular reviews and reports with sales and 
financial data. 
Support the communication and execution of 
business plans and development 
strategies aligned with client needs and 
organizational goals. 

Human Resources, or a related 
field. 
At least 1 year of experience in 
B2B business development, 
agency recruitment, or solutions-
based sales. 
trong understanding of 
recruitment sourcing techniques, 
manpower activation, and talent 
acquisition processes. 
Exceptional negotiation and 
interpersonal skills, with the 
ability to influence stakeholders 
at all levels. 
Tech-savvy with experience in 
CRM software, Applicant Tracking 
Systems (ATS), and Microsoft 
Office Suite. 
Demonstrated ability to prioritize 
high-volume workloads and 
thrive in a fast-paced, target-
driven environment. 
Must possess a valid CEI (Basic) / 
CEI (KAH) certification. 

Elitez Operation Executive Coordinate with supervisor and client to ensure 
quality service delivery, including 
compiling, analyzing, developing, and reviewing 
operation plans. 
Monitor operational performance and identify areas 
for improvement. 
Assist in the preparation and management of 
departmental budgets and forecasts. 
Review daily job reports for submission to 
management. 
Prepare periodic schedules and all other 
documentation, ensuring all schedules are 
enforced and followed up accordingly. 
Provide administrative and operational support to 
the service team. 
Participate in cross-functional process improvement 
initiatives. 
Liaise with internal departments (HR, Finance, Sales, 
and Project Teams) to ensure 
smooth workflow and alignment of operational 
objectives. 
Track and manage resource allocation, workforce 
deployment, and scheduling to meet 
project or client requirements. 
Ensure compliance with company policies, client 
SOPs, and workplace safety 
regulations. 

Diploma or Degree in Business 
Management, Operations 
Management, or a related field. 
At least 1 year of experience in 
operations coordination, project 
management, or service delivery, 
preferably in a fast-paced 
manpower or service-oriented 
industry. 
Strong ability to compile and 
analyze operational data to 
develop effective operation plans 
and identify performance gaps. 
Basic understanding of 
departmental budgeting and 
forecasting to assist in financial 
management. 
Proven expertise in workforce 
deployment and resource 
allocation; highly skilled at 
managing complex periodic 
schedules and enforcement. 
Proficient in Microsoft Office 
Suite and experience with project 
management. 
Strong attention to detail with the 
ability to ensure adherence to 
company policies, client SOPs, 
and workplace safety regulations. 

Euraco 
Finefood 

On-Trade Wine Sales 
Professional 

Manage and grow key on‑trade accounts, including 
major hotel groups, by handling tenders, listings, 
pricing, and commercial negotiations. Build long‑term 
relationships with F&B leaders while developing 
business with restaurant groups and executing 
channel‑specific sales strategies. Balance 
brand‑building, volume, and profitability to 

Proven experience in on‑trade 
wine sales with strong networks 
across hotel procurement and 
F&B decision‑makers. Deep 
understanding of on‑trade 
pricing, margins, and commercial 
structures, with a results‑driven 



strengthen market presence. and relationship‑focused 
approach. Demonstrates strong 
commercial discipline and ability 
to grow key accounts. 

Euraco 
Finefood 

Sales Executive Grow and manage customer accounts by driving 
sales, developing new business, and monitoring 
market trends to support effective sales strategies. 
Build strong customer relationships through timely 
order coordination, professional handling of 
inquiries, and accurate quotation and record 
management. Support company operations and assist 
with ad‑hoc projects as needed. 

Locals with at least 1 year of 
HORECA experience, comfortable 
with outdoor sales and fieldwork. 
Self‑motivated, detail‑oriented, 

Euraco 
Finefood 

Wine Sales 
Professional (Retail, 
Online & Corporat 

Develop and manage relationships with key retail and 
specialty wine accounts while overseeing online 
platforms, segment‑based portfolio alignment, and 
channel conflict management. Drive growth across 
retail, online, and corporate segments through 
promotions, campaigns, events, and customer 
activations. Support gifting programs and ensure 
strong revenue, sales velocity, and sustainable 
profitability. 

Proven experience in retail, 
online platform management, 
and/or corporate sales, 
supported by strong commercial 
acumen in pricing, margins, and 
portfolio positioning. Holds 
existing relationships with retail 
buyers, online portals, or 
corporate procurement teams. 
Organised, proactive, and capable 
of managing multiple sales 
channels effectively. 

FueLNG Asst/LNG Loading 
Master 

Requires strong safety mindset, effective 
communication and teamwork skills, and the ability 
to work independently with adaptability in a dynamic 
operational environment. Must demonstrate 
initiative, professionalism, and understanding of gas 
transport concepts while supporting operational 
needs and contributing to FueLNG’s service 
development. Able to manage shifting priorities, 
uphold safety standards, and collaborate across all 
levels. [Job Data T...any Fuelng | Excel] 

Requires about 5 years’ 
experience in oil, petrochemical, 
refinery, and cryogenic 
operations, with hands‑on 
expertise in LNG 
loading/unloading, ship‑shore 
operations, and related 
mechanical/cryogenic equipment. 
Must be fluent in English, with 
additional languages an 
advantage, and hold a valid Class 
3 licence. 

GME 
Chemicals (S) 

Logistics Executive Manages end‑to‑end logistics operations, including 
SAP goods receipt, delivery coordination, document 
preparation, and transporter scheduling across 
multiple countries. Provides daily support to 
Customer Service, ensures compliance with AS9120 
and ISO 14001 standards, and handles issue 
resolution, KPI reporting, and audit requirements. 
Acts as backup for warehouse operations while 
ensuring accurate records, timely deliveries, and 
smooth workflow execution. 

Diploma holder with 2–5 years’ 
experience in logistics or 
customer service, and proficiency 
in SAP. Strong communication, 
organisation, and 
problem‑solving skills with 
knowledge of local logistics 
regulations, documentation, and 
transport scheduling. Able to 
manage daily operations, 
coordinate with stakeholders, and 
prepare KPI or audit reports. 

GME 
Chemicals (S) 

Regional Segment 
Manager, Healthcare 
Polymer 

The Regional Segment Manager leads growth and 
business development for the Medical Polymer 
portfolio in Southeast Asia, driving supplier 
partnerships, market strategy, and project pipelines. 
They act as the key technical and regulatory contact 
for medical‑grade polymers while supporting 
customer acquisition and sales teams with 
application, compliance, and market insights. The role 
also manages regional reporting and represents the 
company at major medical industry events locally and 
abroad. 

Requires 5+ years’ experience in 
polymers, chemicals, or medical 
device–related fields with strong 
technical‑commercial capability, 
stakeholder management, and 
understanding of the medical 
value chain. Candidates should 
hold a relevant degree, possess 
strong analytical and 
communication skills, and work 
effectively across regions. Must 
be willing to travel within ASEAN 
and globally for suppliers, 
customers, and industry events. 

GME 
Chemicals (S) 

Sales Manager, 
Polymer 

Support and drive commercial growth for the 
polymer portfolio by managing key accounts, 
developing opportunities, and executing sales and 
marketing initiatives. Provide technical and 
commercial support to customers, maintain project 
pipelines, and deliver market insights to guide 
strategic decisions. Represent the company at key 
industry events while ensuring sales targets and 
business objectives are achieved. 

Diploma/Degree in 
Polymer‑related fields with 3–5 
years of technical‑commercial 
experience in engineering plastics 
or related sales roles. Strong 
customer‑management skills, 
commercial acumen, and solid 
understanding of polymer 
materials and applications. 



Self‑driven, structured, proactive, 
with excellent communication 
skills, high integrity, and the 
ability to manage multiple 
projects effectively. 

GME 
Chemicals (S) 

Warehouse Manager Oversees end‑to‑end logistics and warehouse 
operations, including shipment clearance, 3PL 
coordination, inventory accuracy, claims handling, 
and delivery scheduling. Ensures compliance with 
AS9120 and ISO 14001, supervises warehouse/3PL 
performance, and prepares operational reports, 
billing verification, and stock audits. Supports process 
improvement, staff training, and feasibility studies 
while maintaining smooth daily operations and 
stakeholder communication. 

Diploma holder with 3–5 years’ 
experience in logistics, inventory 
control, or warehouse operations, 
preferably within a 3PL 
environment. Demonstrated 
ability to supervise warehouse 
and 3PL teams, conduct training, 
and ensure procedural 
compliance. Strong 
understanding of freight 
forwarding, shipment 
coordination, and customs 
clearance processes. 

Henatenn 
Holdings 

Accounts Executive 
(Full Set) 

Handle daily accounting activities including 
posting/review of sales invoices, purchase invoices, 
payments, receipts, and journal entries. 
Perform reconciliations for bank accounts, e-
commerce platforms, accounts receivable/payable, 
and intercompany balances.  
Support month-end and year-end closing activities to 
ensure accurate and timely reporting. 
Assist in the timely preparation and submission of 
GST returns in compliance with Singapore tax 
regulations. 
Maintain proper filing of accounting records and 
supporting documents. 
Work closely with the offshore Batam team to ensure 
daily accounting tasks are completed accurately and 
on time. 
Follow up on outstanding items, discrepancies, and 
documents with internal stakeholders (e.g. Sales, 
Operations, Procurement). 
Escalate unresolved issues to the Assistant Finance 
Manager when required. 
Reporting & Audit Support 
Assist in preparing financial reports and schedules for 
management review. 
Support internal and external audits by preparing 
documents and responding to queries. 
Follow established accounting procedures and 
suggest process improvements where applicable 

Diploma in Accounting, Finance, 
LCCI, or a related field; candidates 
pursuing ACCA are welcome to 
apply. 
1–2 years of relevant accounting 
experience; fresh graduates with 
relevant internship experience 
may be considered. 
Good understanding of 
accounting principles and 
Singapore tax regulations, 
including GST. 
Familiar with Microsoft Dynamics 
365 Business Central Accounting 
Software is an advantage. 
Proficient in Microsoft Excel, with 
hands-on experience using 
PivotTables and lookup functions 
(e.g. VLOOKUP, XLOOKUP). 
Detail-oriented, organized, and 
able to follow up on tasks 
independently in a fast-paced 
environment. 
Good communication and 
collaboration skills, with the 
ability to work effectively with 
internal and external 
stakeholders. 
Positive learning attitude, 
proactiveness and accountability 
in assigned task 

Henri Collins 
International 
(Singapore) 

Assistant Manager, 
Marketing and 
Business Developm 

Drive global market expansion through research, 
customer insights, and strategic marketing across 
diverse industries. Promote headwear, uniforms, and 
apparel via physical, digital, and e-commerce 
channels, focusing on regions including SE Asia, 
Oceania, USA, UK, and Europe. Develop opportunities 
in military, fashion, hospitality, healthcare, and retail 
sectors 

Degree in Marketing or 
equivalent with proven 
experience. Strong analytical, 
communication, and problem-
solving skills with ability to 
manage time effectively, work 
independently, and multi-task. 
Skilled in assessing market data 
to identify business opportunities 
and drive performance 

JiaJia 
Singapore 
Manufacturing 

Accounts Assistant  Handles full‑spectrum accounting and payment 
processing, including invoice matching, 
inter‑company billing, cash receipts, bank 
reconciliation, fixed asset updates, and monthly 
journal entries. Maintains cash books, prepares 
vending‑related statements and reports, performs 
daily cash counts and deposits, and manages petty 
cash. Supports ongoing financial administration with 
accurate record‑keeping and ad‑hoc duties as 
required. 

Minimum GCE ‘O’ Level with at 
least 2 years’ administrative 
experience and strong MS Excel 
proficiency. Service‑oriented, 
organized, meticulous, and 
analytical, with good 
interpersonal skills and the 
ability to multitask and work well 
in a team with a positive attitude. 

JiaJia 
Singapore 

Export Manager Drive export market growth by developing new 
markets, managing existing distributors, and 

Proven experience in developing 
and managing export markets, 



Manufacturing executing sales strategies to achieve revenue targets. 
Oversee compliance, logistics coordination, and 
export documentation while supporting market 
launches, promotions, and region‑specific initiatives. 
Collaborate with internal teams to align product, 
marketing, and operational efforts with international 
market needs. 

working with overseas 
distributors, retailers, and key 
accounts across regions. Strong 
understanding of international 
trade regulations, documentation, 
and market analytics, with 
excellent negotiation and 
relationship‑building skills. 
Self‑motivated, results‑driven, 
and able to work independently 
in a fast‑paced environment. 

Kate's 
Catering 

Central Kitchen Cook Responsible for preparing, cooking, cutting, 
portioning, and ensuring food quality and 
presentation according to standard recipes. Maintains 
kitchen cleanliness in accordance with food safety 
regulations while monitoring inventory and 
supporting smooth kitchen operations. Works closely 
with chefs and kitchen staff to ensure consistency and 
efficiency. 

Requires 1–2 years of experience 
in a central kitchen, catering, or 
restaurant setting with basic 
food‑prep knowledge and strong 
hygiene awareness. Able to work 
under pressure in a fast‑paced 
environment, communicate well, 
and collaborate effectively as a 
team player. Must be willing to 
learn, adapt, and pick up different 
cooking styles and cuisines. 

Kate's 
Catering 

Delivery Driver Minimum 2 years’ warehousing experience with a 
valid forklift licence; ability to operate a reach truck is 
an advantage. Must be physically fit, able to multitask, 
work overtime when required, and read/write simple 
English. Able to start work immediately. 

Able to work weekends, 
physically fit to handle setup 
tasks, and attentive to detail with 
creativity for décor. Must hold a 
clean Class 3 driving licence. 

Lee Huat Yap 
Kee 

Customer Service 
Executive 

Supports safe work practices while managing 
end‑to‑end order processing, including customer 
verification, coordination with planners, booking 
agents, and warehouse teams to ensure timely supply 
and delivery. Handles delivery documentation, job 
order closure, customer enquiries and complaints, 
and maintains strong customer relationships through 
clear, consistent communication. Performs daily 
administrative coordination to ensure smooth 
operations and compliance with company 
procedures. 

Strong verbal and written 
communication skills, able to 
work independently with a 
positive, flexible, and responsible 
attitude while supporting team 
needs. Must be capable of 
analysing processes, handling 
pressure during peak periods, 
and improving workflows. 
Requires GCE N/O Level or 
equivalent, with proficiency in 
Microsoft Office (Word, 
PowerPoint, Excel) and Outlook. 

Lee Huat Yap 
Kee 

Marine Fleet 
Management 
Executive 

Oversees fleet requisitions, vessel consumables, 
safety equipment records, and compliance while 
coordinating with crews, clinics, training providers, 
and authorities to ensure smooth maritime 
operations. Manages crew documentation, contracts, 
rotations, medical validity, and statutory submissions, 
along with recruitment, onboarding, and vessel 
support. Handles end‑to‑end administrative duties to 
ensure vessels remain properly manned, certified, 
and operational. 

Requires relevant experience, 
strong communication skills, 
professionalism, and the ability to 
work independently while 
supporting a team. Must be 
proficient with computer 
software, contactable 24/7, and 
able to board vessels when 
needed; Bahasa Indonesia and a 
Class 3 licence are added 
advantages. Demonstrates 
integrity, responsibility, and 
reliability in a dynamic maritime 
environment. 

Lee Huat Yap 
Kee 

Warehouse Assistant Handles cargo loading/unloading, goods 
picking/packing, and supports daily warehouse 
operations including stock counts and inventory 
activities. Ensures accurate execution of warehouse 
tasks while assisting with cycle counts and logistics 
coordination. Performs related ad‑hoc duties as 
required to maintain smooth warehousing and 
logistics workflows. 

Minimum 2 years’ warehousing 
experience with a valid forklift 
licence; ability to operate a reach 
truck is an advantage. Must be 
physically fit, able to multitask, 
work overtime when required, 
and read/write simple English. 
Able to start work immediately. 

LS 2 Services Cleaner Perform cleaning on the premises as directed by your 
supervisor 
Maintain cleanliness of assigned areas 
Sweep and vacuum the floor or carpets in the 
assigned area 
Wash and maintain the cleanliness of the 
surroundings and toilets 
Wipe table tops, shelves and partitions of assigned 
areas 

No experience required 



Empty waste bins 
Any other duties as assigned. 

LS 2 Services Cleaner Team Leader Perform cleaning on the premises as directed by your 
supervisor 
Maintain cleanliness of assigned areas 
Sweep and vacuum the floor or carpets in the 
assigned area 
Wash and maintain the cleanliness of the 
surroundings and toilets 
Wipe table tops, shelves and partitions of assigned 
areas 
Empty waste bins 
Any other duties as assigned. 

No experience required 

LS 2 Services Maintenance 
Technician 

Servicing and repairing industrial cleaning equipment 
such as high-pressure jet, leaf blower, scrubbing 
machine, vacuum cleaner, battery operated cart and 
etc 
Inspecting and assessing the functionality of 
equipment 
Troubleshooting machineries breakdowns 
Conducting routine maintenance and safety checks 
Preparation and submission of maintenance reports 
Liaise with external vendors for necessary equipment 
repair 
Inspect and monitor quality standards of equipment / 
tools 
Perform asset tagging to ensure accountability of 
equipment 
Prepare inspection finding reports and communicate 
with internal staff / vendors on any faults, and follow 
up to ensure rectification 
Any ad-hoc assignments 

No experience required 

LS 2 Services Storeman Prepare, count and distribute stocks to various 
designated locations within the workplace.                          
Receive, inspect, and store stocks in good order. 
Ensure the stocks are stored in compliance with 
safety standards and industry best practices.                                                
Maintain accurate inventory records, tracking stock 
levels and replenishes supplies, as required,                                               
Monitor stock level and update quantities daily via 
system.                                        Moving heavy pallets and 
goods using a forklift.  Dilution of chemical daily. 
Maintain clean, organised, and safe storage areas.     
Work closely with procurement to ensure timely 
availability of materials.      Any ad-hoc assignment 

Minimum at least 3 years of 
relevant experience 
Ability to work independently or 
as part of a team.                               
Previous experience as a service 
technician or in a related field.                                       
 Hands-on experience in 
installation, maintenance, and 
repair of equipment or systems.
 Good organizational and 
time management skills to handle 
multiple tasks.                      
Adherence to workplace safety 
standards and protocols. 

LS 2 Services Supervisor Supervise multiple team of cleaners in multiple 
cleaning projects 
Train cleaners and team leaders on service standards 
and provide help and guidance when necessary 
Assist in planning work schedules and deployment of 
manpower 
Monitor and follow up on compliance with cleaning 
procedures, workplace safety and tender 
specifications 
Implement operation plans to improve work 
processes and service quality 
Monitor cleaning material stock level andre-order 
materials when neededith customers 
Check cleaning equipment condition 
Monitor cleaning material stock level and re-order 
materials when needed 
Solve operational problems and make decisions 
Submit daily cleaning report 
Facilitate effective communication and engagement at 
the workplace 

No experience required 

Marina Bay 
Sands 

Limo Driver -Perform the duties as a limousine driver according to 
the Limousine Standard Operating Procedures 
Provide excellent service consistent with the 
property’s core service standards and brand 
attributes. 

Possess a valid driving license, at 
least Class 3 
 
Familiar with Singapore roads, 
Hotel locations, places of interest, 



-Be punctual for all driving assignments 15 minutes 
before the commencement of the job. 
-Perform meet and greet with a Ipad signage for 
departures and arrivals if required 
-Coordinate with our outsourced vendor to receive 
guests upon arrival and to handover guests upon 
departure 
-Ensure all guest amenities in the vehicle are 
replenished. (E.g.  Mineral water, wet towels, 
newspaper, etc.) 
-Ensuring all special requests from internal and 
external guests is met. (E.g. desired vehicle air-
conditioning temperature, music, etc.) 
-Ensure that the vehicle’s interior and exterior are 
clean, immaculate and odor free at all times. 
-Required to drive vehicles such as but not limited to 
luxury vehicles and luggage van 
-Assists with guests’ luggage for both arrival and 
departing guests when required at the designated 
storage room. This includes proper handling, tagging 
and delivering of luggage within the prescribed time 
standards 
-Assists with Valet driving duties when necessary 

 

entertainment and F&B outlets 
and residential areas 
Familiar with all Airport and 
Ferry terminals in Singapore 
Skills / Abilities / Presence 
 
Fluent in written and spoken 
English 
Basic technological skills (E.g. 
Operating iPad, Grid Phone & 
GPS) 
Excellent communication and 
interpersonal skills 
Physical Requirements / Work 
Environment 
 
Be able to load and unload 
luggage 
Ability to work under pressure 
and independently. 
Adaptable to rotating shifts 
including Night Shift 

Marina Bay 
Sands 

Surveillance Officer Maintain an effective relationship with Guests. 
• Maintain a professional image in all dealings with 
customers, in person, by telephone/radio, 
electronically, etc. 
• Meet the customers’ requirements and expectations 
through the prompt and accurate relaying of 
information. 
 
Work as part of a Team 
• Work within a close working environment, in which 
Team Members may come from diverse cultural 
backgrounds. 
 
Analyze information from information technology 
systems 
• Evaluate and analyze information from multiple 
sources. 
• Respond to situations identified through 
surveillance and computer analysis systems. 
 
Operate Central Monitoring/Communication Console 
• Observe and analyze non-gaming, gaming and cash 
handling areas using advanced surveillance and 
information technology systems in accordance with 
standard operating procedures. 
 
Survey Team Members / Customers Activity from the 
Monitor Room 
• Monitor Team Members in accordance with the 
company policies, internal controls, SOP’s and 
associated regulations. 
• Monitor illegal or suspicious activity of Team 
Members and customers and escalating as necessary. 

No experience required 

Marina Bay 
Sands 

 
Visitor Experience 
Agent 

• Provide excellent Visitor Experience and ensure the 
smooth running of the daily operations at MBS 
Attractions (Museum, SkyPark, Sampan Rides and 
Digital Light Canvas). 
• Engage visitors in a positive and professional 
manner while proactively promoting the various 
Attractions. 
• Proactively working in (but not exclusive to) the 
main admissions and all public areas of the various 
Attractions as deployed. 
• Assist visitors with enquiries and where applicable 
directing them to the appropriate source of 
information. 
• Provide guidance to all casual staff in visitor 

 
Minimum 1 year of experience in 
the hospitality and tourism 
industry or have customer 
service experience will be an 
advantage. 



engagement and operations. 
• Adhere to all Standard Operating Procedures (SOP) 
and Service Quality Review Standards (SQR) of the 
Attractions. 
• To be equipped with good product knowledge of all 
offerings available to visitors. 
• When deployed at the museum, ensure that artifacts 
are safeguarded. 
• To maintain a high standard of cleanliness at all 
workstations, whilst complying with all health and 
safety standards. 
• Project a professional presence, both verbally and in 
appearance, always. 
• Perform shift duties responsibly and is accountable 
to the Assistant Manager/Manager for the smooth 
running of the day-to-day shift operations and any 
other duties assigned. 
• Handle attractions bookings, tickets sales and 
events. 

PS.Cafe Management 
Executive 

Assist the Manager in running a smooth, efficient, and 
productive shift. Assist the Manager in handling 
guests queries and feedbacks. Responsible for cash 
management of the POS. Train, coach, mentor, and 
supervise a team of service crews in delivery of 
excellent guest experience. Ensure prompt, efficient, 
friendly and accurate service. Lead by example and 
providing timely feedback on areas of opportunities. 
Promote good teamwork to achieve set goals/targets. 
Ensure adherence of food safety, sanitation and 
hygiene requirements and practices. Ensure 
equipment and stations’ maintenance schedule is 
executed accordingly. Delegate and/or perform 
assigned tasks in an efficient and timely manner. 
Follow up and adhere to Company policies and 
procedures accordingly. Attend meetings as 
requested. Accept additional duties and 
responsibilities as assigned by Supervisor. 

Minimum GCE “N” Level 
education and above. At least 2 to 
3 years of relevant experience 
(preferable in a similar capacity). 
Pleasant personality and service 
oriented. Hardworking with a 
positive attitude. Ability to work 
well in a team environment. Good 
communication and interpersonal 
skills. Ability to thrive in a fast-
paced and highly energized 
working environment. 

SMRT 
Corporation 

Assistant Station 
Manager, Thomson-
East Coast Line 

Monitors and performs first level of maintenance for 
AFC equipment such as fare gates and ticketing 
machines 
Assists passengers with fare-related and directional 
enquiries, attends to unwell passengers and render 
first aid when necessary 
Monitors CCTV and makes necessary Public 
Announcements 
Acknowledge and responds to alarm status 
Ensures passenger safety when commuters travel on 
escalators and boarding/alighting from train 
Attends to incidents and alarms at the platforms and 
trains, and to carry out hand signalman duties when 
required 
Assists in detrainment of passengers when required 
Provides travel directions for passengers travelling 
within the train system 
Operates or manned the train so as to provide quick 
response towards train faults and alarms, while 
ensuring that any delays are kept to the minimal 
Carries out checks on illegally parked or abandoned 
bicycles or belongings 
Conducts inspection and takes appropriate actions on 
passengers who use concession tickets illegally, travel 
without valid tickets, and those who flouts 
regulations, e.g. drinking, eating, and smoking in 
station premise 
To liaise with cleaning personnel for station/toilet 
cleaning 
Reports any equipment fault to the Station Manager 
and files the fault reporting through the Maintenance 
Management System (MMS) 
Opens and closes the station according to the 
timetable 

NITEC/Higher NITEC in 
Engineering discipline 
Able to perform 3 rotating shift 
work based on a duty roster 
Enjoys communicating with 
people and is service oriented 
Able to work in a fast-paced and 
customer-facing environment 
Possesses a service-oriented 
mindset and pleasant disposition 
Able to multi-task effectively 
when responding to station 
operation requirements 



Switches the station equipment on / off before / after 
traffic hours 
Checks the station area for any passengers before 
closing of station 
Facilitate track access during non-revenue hours, and 
checks for oil spills on the station platform tracks 
after the last Engineering Train had passed the 
station 
Handles all train/ station incidents and emergencies 
relating to, staff and passenger, trains, passenger 
service centre and stations 
Checks and ensures that appropriate signs are put up 
during any rail incidents or delays to keep passengers 
updated of progress 
Assist in service recovery during train service 
disruption 

TWG Tea 
Company 

F&B Retail 
Associate/Supervisor 

Assist the Assistant F&B Retail Manager in overseeing 
and ensuring daily smooth Salon & Boutique 
operations 
Responsible for ordering of goods and supplies, 
receiving and checking of inventory of goods and 
supplies 
Responsible for offering a friendly and efficient 
services to all guests 
Process guests orders to ensure that all items are 
prepared and served promptly 
Assist in setup and clear down of the front and back of 
Salon & Boutique operations 
Ensure food safety regulations are followed as 
according to NEA’s policy 
To ensure neatness and cleanliness of service ware 
Promote and sell our range of products and food and 
beverage items to walk-in customers 
Perform demonstrations of products 
Attending to customers’ needs, complaints and 
enquiries 
Handling of cash, POS system and report of take-in-
cash when on duty 
Responsible for recording daily sales report, ensuring 
all food and beverage items and products are 
accounted for 
To provide guidance, coaching and mentor of new 
joined service staff" 

 

Minimum 1 year of experience in 
F&B / Retail Operations, 
preferably in luxury goods 
industry 
Welcoming personality 
Good communication and 
interpersonal skills 
Hands-on and customer-focused 
role, hence we require someone 
with drive, efficiency and 
assertiveness 
High initiative and positive 
attitude 
Available to work on weekends 
and public holidays 

 


