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About e2i (Employment and Employability Institute) 
e2i is the empowering network for workers and employers seeking employment and employability 
solutions. e2i serves as a bridge between workers and employers, connecting with workers to offer job 
security through job-matching, career guidance and skills upgrading services, and partnering employers to 
address their manpower needs through recruitment, training and job redesign solutions. e2i is a tripartite 
initiative of the National Trades Union Congress set up to support nation-wide manpower and skills 
upgrading initiatives. For more information, please visit www.e2i.com.sg 
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#1 APTLed 
 
APTLed Careers is a Singapore-based recruitment and management consultancy specializing in the 
Early Childhood (EC) sector. They focus on connecting qualified educators, including preschool 
teachers, infant educators, and management staff, with preschool operators across Singapore. Beyond 
recruitment, they offer management consulting, training, and leadership development for the Early 
Childhood Sector. 
 

Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

Administrative 
Assistants 

Key Responsibilities 
• Supports daily operations by managing front-desk duties, 

parent communication, and enrollment.  
• Key responsibilities include handling phone/email inquiries, 

maintaining child records, processing fee payments, ordering 
supplies, and ensuring compliance with safety regulations as 
well as assisting in school events. 

 
Pre-requisites 
• Responsibility, Meticulous and Friendly 

 

• Working Hours: 
timing varies 8 
hours 

• Location/ 
Postal code: To 
ask employer 
during 
interview 

Centre 
Leaders 

Key Responsibilities 
• Leads in developing strategic plans and structures to foster a 

culture of care and trust, mentoring, collaborative 
professionalism and continuous learning within the Centre. 

• He/She is responsible for managing and enhancing Centre 
operations while adhering to industry regulations.  

Pre-requisites 
• Responsibility, Passion, Patience and Love for Children 

 

• Working Hours: 
timing varies 8 
hours 

• Location/ 
Postal code: To 
ask employer 
during 
interview 

Infant 
Educators 

Key Responsibilities 
• Attuned and responsive to the needs of kids between 2 

months and 3 years of age, an Infant Educarer is responsible 
for creating a safe, playful and welcoming environment for 
the young ones. 

• Just as important as building the trust of the infants and 
toddlers, the Infant Educarer also actively develops trust with 
the little ones’ parents and family members. 

• The Infant Educarer is also expected to adopt innovative and 
nurturing teaching approaches to help the young ones 
discover their potential. 
 

Pre-requisites 
• Responsibility, Passion, Patience and Love for Children 
 

• Working Hours: 
timing varies 8 
hours 

• Location/ 
Postal code: To 
ask employer 
during 
interview 

Preschool 
Educators 

Key Responsibilities 
• By providing education in children’s most formative years, a 

Pre-school Teacher plays an important role in equipping 
children with life skills and cultivating values that will prepare 
them for primary school and beyond. To help young children 
develop a love for learning, the Pre-school Teacher has to 
create a safe and nurturing environment through creative and 
engaging activities. This safe learning environment will also 

• Working Hours: 
timing varies 8 
hours 

• Location/ 
Postal code: To 
ask employer 
during 
interview 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

help the teacher gain the trust and respect of the children 
under their care. 

Pre-requisites 
• Responsibility, Passion, Patience and Love for Children 
 

 

#2  Ingrasys Inc. 
 
Ingrasys Inc., a subsidiary of Foxconn Technology Group and a global leading cloud infrastructure 
provider, offers a wide range of products and services, including servers, storage, HPC accelerators and 
innovative, eco-friendly solutions, to help worldwide customers meet their needs. For more information 
about Ingrasys, visit Ingrasys website. linkedin.com/company/ingrasys-singapore-pte.-ltd./ 
 

Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

Business 
Programme 
Specialist 

Key Responsibilities 
• Responsible for driving efficiency and improvement within 

Foxconn global supply chain 
• Establish and manage customer relationships to capitalize 

on revenue growth opportunities 
• Accountable for the operational and financial performance of 

the customer account 
• Build and maintain strong relationships with internal and 

external stakeholders 
• Drive continuous improvement of customer relationship 

performance metrics and satisfaction 
• Communicate effectively to management as required to 

provide a clear understanding of project status, risk and 
decision 

• Working closely with R&D team for any new projects 
• Understand the project critical path, schedule compression 

and project recovery 
• Provide the risk assessment and risk mitigation plan for 

decision making 
• Create comprehensive project plans, budget and strategy for 

projects 
• Anticipate roadblock and elevate when appropriate 
• Ensure adequate capacity to meet demand and manage 

potential supply chain disruptions 
• Clear to build review, action trigger and close follow up 
• Supervise daily operations, ensuring timely delivery and cost 

efficiency 
• Identify and implement cost-saving initiatives through 

streamlining processes and systems in supply chain 
• Forecast demand and manage inventory levels to optimize 

supply chain performance 
• Mange supply chain projects, ensuring timely delivery and 

successful implementation of new processes or 
enhancements 

• Working Hours: 
8:30am – 
5:30pm  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Mange the Quarterly Business Review (QBR) process with 
assigned customer accounts 

• Develop and implement strategy for optimal inventory control 
• Identify slow moving materials and implement process 

improvements in inventory management deployment  
• Facilitates communication as appropriate to all stakeholders 

including escalating issues to next level of management level 
• Deep understanding of the production line, Testing, layout, 

flow 
 
Pre-requisites 
• Able to communicate in Mandarin to liaise with Mandarin-

speaking customers and stakeholders 
• Degree in Supply Chain Management, Business, or a related 

field 
• Strong understanding of business operations, factory 

planning, and supply chain flows 
• Experienced in end-to-end supply chain process - including 

logistic, inventory control, and purchasing 
• Has knowledge of International Trade regulation Compliance 

procedure. 
• Proven ability to prepare management-level presentations 

with clarity and impact Skilled in operational data analysis 
and performance tracking (Excel, PowerPoint, Power BI, etc.) 

• Able to manage a multitude of projects 
• Meticulous and strong attention to detail ensure the data 

accuracy  
• Strong communication and collaboration skills across 

departments 
• Self-motivated team player with positive attitude  
• Critical thinker and problem-solving skills 
• comfortable to with night calls and meetings  

 
Buyer 
(Weekend 
Support) 

Key Responsibilities 
• Manage the full spectrum of purchasing activities, including 

sourcing, RFQ, price negotiation, shipping arrangements, and 
delivery follow-up. 

• Review and purchase materials, components, and 
equipment based on MRP requirements. 

• Work closely with vendors to expedite materials and ensure 
alignment with production schedules. 

• Collaborate with the supply chain team to support on-time 
delivery and customer satisfaction. 

• Oversee inventory management and review stocking rules 
periodically as directed by management. 

• Liaise with logistics partners for shipment arrangements, 
customs declarations, and tracking of delivery status. 

• Drive supplier performance in quality, cost, delivery, and 
inventory management. 

• Maintain accurate documentation of purchasing activities, 
including vendor setup, database updates, and submission 
of PO/DN/Invoices to Finance. 

• Working Hours: 
7:00 AM – 3:00 
PM 
Work 
arrangement: 
Office-based 
on Thursday, 
Friday & 
Monday 
Work From 
Home (WFH) 
on Saturday & 
Sunday  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Handle RMA/NCT returns and coordinate with suppliers for 
resolution. 

• Support cost-reduction initiatives through effective sourcing 
and supplier management. 

• Analyze Bill of Materials (BOM) to ensure accuracy and cost 
efficiency. 

• Prepare and update weekly/monthly procurement reports in 
a timely manner. 

• Prioritize and manage multiple tasks effectively to meet 
deadlines. 

• Perform other ad hoc duties as assigned. 
 
Pre-requisites 
• Diploma or Degree in Supply Chain Management, Logistics, 

Business, or a related field. 
• Minimum 2 years of relevant experience in procurement, 

supply chain, or related industries 
• Strong interpersonal, communication, and presentation 

skills. 
• An added advantage if you are from contract manufacturing 

industry 
• Proficient in Microsoft Office applications, especially Excel; 

knowledge of SAP or other ERP systems will be an advantage. 
• Ability to analyze Bills of Material (BOM) and identify cost or 

process improvements. 
• Independent, proactive, and able to perform well under 

pressure in a fast-paced environment. 
• A good team player with strong problem-solving skills and a 

positive work attitude.  
 

Debug 
Technician 

Key Responsibilities 
• Assist Debug Engineers in executing debug tasks for both NPI 

and sustaining builds, including data collection, test 
replication, and implementation of temporary/permanent 
corrective actions. 

• Perform system and PCBA-level troubleshooting to isolate 
failures using standard diagnostic tools, guided limit trees, 
and work instructions. Identify faulty components, modules, 
or configurations. 

• Perform authorized rework such as CPU/DIMM/drive 
replacements, and connector/cable checks. 

• Conduct re-tests, confirm failure symptoms, and support 
yield recovery actions. Provide clear failure descriptions and 
escalate abnormal or repeated issues to engineers. 

• Update debug records, failure codes, and repair actions in 
SFC or tracking systems to support reporting and analysis. 
Maintain accurate and complete documentation for 
traceability. 

• Follow all debug-related Work Instructions (WIs), Standard 
Operating Procedures (SOPs), and ESD/ISO requirements. 
Support engineers in reviewing and updating WIs as 
processes evolve. 

• Working Hours: 
Either perm  
12-hrs Shift 
Day shift : 7am 
to 7pm or perm 
Night shift : 
7pm to 7am  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Provide guidance to operators or material handlers on proper 
handling, configuration steps, and debug-related procedures 
based on updated documentation 
 

Pre-requisites 
• Nitec & Diploma qualification in engineering with at least 1-3 

years of working experience in testing and debug 
environment 

• Good understanding on server environment and RCA 
methodology 

• Knowledge in programming language Python / C++ and 
debugging skills 

• Ability to read test scripts 
• Ability to work with Peers, engineers, and superiors 
• Able to multi-task & work under pressure 
• Comfortable to perform shift work 
• Good team player 

Industrial 
Engineer 

Key Responsibilities 
• Possess strong technical knowledge of manufacturing 

processes and systems related to the assigned job scope 
• Work closely with Engineering, Systems, Materials, 

Production, and Maintenance teams to resolve issues 
impacting the manufacturing process in a timely manner 

• Support Management in the development and 
implementation of manufacturing processes, operational 
plans, and strategies for new projects 

• Promote teamwork and cross-functional collaboration within 
the organization 

• Ensure compliance with the Quality objectives established 
within the area of responsibility 

• Proactively drive continuous improvement initiatives to 
enhance process efficiency, flexibility, and productivity 

• Collaborate with various departments to identify and 
implement solutions that support customer commitments 
and operational goals 

• Execute tasks in accordance with key operational metrics, 
including Quality, Production Volume, Process Capacity, 
Efficiency, Product Integrity, Product Certifications, New 
Product Introduction (NPI), Cost, and Inventory targets 

• Prepare and generate performance reports for the assigned 
area of responsibility 

• Participate in cycle time and capacity improvement initiatives 
by working closely with internal stakeholders across 
departments 
 

Pre-requisites 
• Able to communicate in Mandarin to liaise with Mandarin-

speaking customers and stakeholders 
• Minimum Diploma in an Engineering discipline with at least 3 

years of relevant experience in a server, rack, or 
manufacturing environment 

• Working Hours: 
8:30am – 
5:30pm  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Proactive and committed to executing responsibilities in 
accordance with the company’s standards of conduct 

• Possess effective communication skills to ensure clear and 
continuous communication internally and externally, 
minimizing misunderstandings and misaligned expectations 

• Demonstrate responsibility, ownership, initiative, and 
leadership qualities 

• Disciplined, punctual, and able to work with a strong sense of 
urgency in a fast-paced environment 
 

IT Support 
Engineer 

Key Responsibilities 
• Provide day-to-day IT and application support to end users 

within a manufacturing environment, including on-site 
support during shift hours and occasional remote assistance 

• Support and troubleshoot manufacturing systems such as 
SFC, WMS, MES, and related production applications in 
accordance with established SOPs 

• Monitor and manage internal ticketing systems, ensuring 
timely resolution and escalation of production-related IT 
incidents 

• Perform basic SQL query checks and transaction validation 
to support troubleshooting and system issue investigation 

• Monitor network, server, and system performance to ensure 
smooth operations for production and testing environments 

• Troubleshoot and resolve hardware, software, system, and 
application-related issues efficiently to minimize production 
downtime 

• Support production peripherals and devices including 
barcode scanners, Zebra/Sharp label printers, and 
manufacturing workstations 

• Collaborate with System Analysts, Infrastructure teams, and 
external vendors on issue resolution, root cause analysis, 
and continuous improvement initiatives 

• Perform user onboarding/offboarding activities including 
account provisioning, system access setup, and asset 
assignment 

• Manage IT assets including installation, configuration, 
software licensing, inventory tracking, and maintenance 
documentation 

• Maintain and update SOPs, technical documentation, 
knowledge base articles, and shift handover records to 
ensure operational continuity 

• Comfortable to do documentation work to sorting out IT SOPs 
• Conduct user training and internal IT compliance checks to 

ensure adherence to company IT policies and procedures 
 

Pre-requisites 
• Able to communicate in Chinese to liaise with Chinese-

speaking stakeholders 
• Diploma or Degree in Information Technology, Computer 

Science, Engineering, or related discipline 

• Working Hours: 
3pm -11PM  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Minimum 1 year of experience in IT support, application 
support, or manufacturing system support environment 

• Hands-on experience supporting manufacturing systems 
such as MES, WMS, ERP, SFC, or production-related 
applications will be advantageous 

• Basic knowledge of SQL scripting/querying for 
troubleshooting and transaction checking 

• Basic understanding of networking concepts (TCP/IP), 
Windows/Wintel environments, and Active Directory 
administration 

• Experience in troubleshooting hardware, software, and 
production system-related issues within operational 
environments 

• Strong analytical, troubleshooting, and problem-solving skills 
with ability to work independently during shift operations 

• Good communication and coordination skills to support 
cross-functional teams and shift operations 

• Ability to maintain SOP documentation and follow 
operational processes in a fast-paced manufacturing 
environment 

 
Junior IT 
Programmer 

Key Responsibilities 
• Design, develop, test, and deploy in-house systems to 

support business operations and meet customer 
requirements. 

• Adhere to Software Development Life Cycle (SDLC) 
processes, coding standards, and development frameworks 
(Java, Python, SQL), ensuring proper documentation and 
version control. 

• Enhance system performance, reliability, and scalability, 
particularly for manufacturing-related systems such as 
Shopfloor Control, Warehouse Management Systems (WMS), 
and Supply Chain systems. 

• Collaborate closely with Solution Architects (SA) and cross-
functional teams to develop new features based on 
functional specifications. 

• Perform unit testing, troubleshoot system issues, and 
implement timely bug fixes. 

• Assess project feasibility, provide accurate development 
estimates, and update stakeholders on timelines and 
progress. 

• Continuously improve coding practices and technical 
capabilities, contributing to a high-performing development 
team. 

• Maintain source code repositories, version control, and IT 
documentation (e.g., manifests, deployment records). 

• Conduct basic system analysis and recommend practical, 
scalable solutions. 

• Provide backup support for system operations and assist in 
data extraction to support production and business needs. 
 

Pre-requisites 

• Working Hours: 
3pm -11PM  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Able to communicate in Chinese to liaise with Chinese-
speaking stakeholders 

• Degree in Supply Chain Management, Business, or a related 
field 

• Strong understanding of business operations, factory 
planning, and supply chain flows 

• Experienced in end-to-end supply chain process - including 
logistic, inventory control, and purchasing 

• Has knowledge of International Trade regulation Compliance 
procedure. 

• Proven ability to prepare management-level presentations 
with clarity and impact Skilled in operational data analysis 
and performance tracking (Excel, PowerPoint, Power BI, etc.) 

• Able to manage a multitude of projects 
• Meticulous and strong attention to detail ensure the data 

accuracy  
• Strong communication and collaboration skills across 

departments 
• Self-motivated team player with positive attitude  
• Critical thinker and problem-solving skills 

 
Process 
Engineer 

Key Responsibilities 
• Lead and manage a team of Process Application Engineers 

and Technicians to drive all process-related functions, 
ensuring smooth and efficient production operations. 

• Collaborate with internal departments to establish and 
optimize process operation flows aligned with customer 
requirements and business objectives. 

• Oversee and maintain production work instructions (W/I), 
including SFC control processes and SAP process 
maintenance. 

• Lead operations teams in the implementation of Engineering 
Change Orders (ECO), ensuring effective execution and 
minimal disruption. 

• Champion process efficiency initiatives through continuous 
improvement projects, UPH (Units per Hour) monitoring, and 
Kaizen activities. 

• Manage and update the Engineering Change (EC) master list, 
ensuring accurate documentation and timely tracking. 

• Prepare, review, and update Work Instructions, ensuring 
compliance with operational standards. 

• Deliver training sessions on Work Instructions to production 
teams to build competency and adherence. 

• Support New Product Introduction (NPI) activities, ensuring 
seamless process integration into production. 

• Provide hands-on support during mass production runs to 
resolve issues and maintain output quality. 

• Actively participate in ISO-related activities, ensuring 
effective implementation, compliance, and ongoing 
maintenance. 
 

Pre-requisites 

• Working Hours: 
8.30AM to 
5.30PM  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Able to communicate in Mandarin to liaise with Mandarin-
speaking customers and stakeholders 

• Relevant experience in a manufacturing environment. 
• 3 years of experience as a process engineer from contract 

manufacturing 
• Some experience in equipment engineering 
• Strong ability to collaborate effectively with customers, 

HQ/factory, peers, subordinates, and superiors. 
• Proven problem-solving skills with a proactive and analytical 

mindset. 
• Ability to work independently with minimal supervision. 
• Solid project management skills with the ability to manage 

multiple priorities. 
• Keen attention to detail and a strong focus on accuracy and 

quality. 
Process 
Technician 

Key Responsibilities 
• Assist engineer to work on all process related functions to 

ensure an efficiency production 
• Assist in creating a proper process operation flow as per 

customer & business requirement 
• Ensure production work instruction is properly maintained 

include SFC control process & SAP maintain process 
• Participate in Kaizen activities 
• Provide trainings over work instruction to production. 
• To support on the NPI Process and production on mass run 
• Participate in ISO activities (implementation & maintain) 

 
Pre-requisites 
• Nitec & above qualification in engineering with at least 1-3 

years of working experience in process. 
• Experienced in Root Cause Analysis (RCA), BOM 
• Good team player 
• Ability to work with Peers, engineers, and superiors 
• Able to multi-task & work under pressure 

 

• Working Hours: 
Either perm  
12-hrs Shift 
Day shift : 7am 
to 7pm or perm 
Night shift : 
7pm to 7am  

• Location/ 
Postal code: 
S(528760) 

Production 
Planner 

Key Responsibilities 
• Forecast Planning 
• Plan and schedule production orders in accordance with 

demand and available resources 
• Coordinate with Project Leaders, Planners and Production 

Supervisors on work prioritization according to delivery 
schedule 

• Responsible for material and production planning, requisition 
of materials and maintenance of BOM or design change 
implementation 

• Responsible for order confirmation based on material and 
capability availability 

• Plan, control and coordinate with purchasers on material 
deliveries to avoid building up of high stock inventory 

• Monitor material availability for production continuity 
• Periodically report: E&O, quarterly Buy-down claim 
• Ensure timely closure of production orders for invoicing 

• Working Hours: 
8.30am - 
5.30pm  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

 
Pre-requisites 
• Proficient in Mandarin to communicate effectively with 

Mandarin-speaking customers. 
• Diploma or Degree in Supply Chain Management, Logistics, 

or related field. 
• Minimum 2 years of relevant working experience / relevant 

industries 
• Strong analytical skills with the ability to interpret data and 

provide actionable insights. 
• Proficient in Microsoft Excel; knowledge of SAP/MRP systems 

is an added advantage. 
• Excellent interpersonal, communication, and presentation 

skills. 
• Independent, proactive, and resourceful, with the ability to 

work under pressure in a fast-paced environment. 
• A team player who can collaborate effectively while also 

delivering tasks within tight timelines. 
• Ability to commence work immediately or within short notice 

is highly preferred. 
 

Project 
management 
excecutive 

Key Responsibilities 
• Perform project account management for projects of 

infrastructure system integration (NRE), operation, and 
transformation to client business development, NPI and 
product launch. 

• Manage on project team forming, project schedule , scope of 
work, project financial, delivery quality and customer 
expectation 

• Expert on infrastructure operation such as manufacturing 
operation, cost management (quotation, Non-Recurring 
Engineering, End of Life, etc ), accountable for financial 
results and asset management 

• Be an owner of revenue, profit and loss (P&L), growth 
objectives (opportunity identification, qualification, and 
pricing) on the assigned account projects. 

• Perform client contract management, manage contract 
scope, commitments, and responsibilities of all parties 

• Own client satisfaction results and are responsible for all 
set/met agreements with the client . 

• Acts as a liaison between the Client (both internal and 
external), BPM, Operation, Supply Chain Management. 
Engineering and Client on project-related issues with 
supervision, ensuring that their needs are being met 

• Day to day involvement with projects from study setup, 
questionnaire input, project handling, quality control, and job 
analysis 
 

Pre-requisites 
• Able to communicate in Chinese to liaise with Chinese-

speaking stakeholders 
• Strong proficiency in Microsoft Office (Excel, PowerPoint). 

• Working Hours: 
8.30am - 
5.30pm  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Experience in an Electronics Manufacturing Services (EMS) or 
Contract Manufacturing (CM) environment will be an added 
advantage. 

• Good in cost and quotation. 
 

Quality 
Engineer 
(Quality 
Improvement 
& Quality 
System 
Support) 

Key Responsibilities 
• To lead the quality improvements through working with all 

relevant department and supplier on the Kaizen activities. 
• To understand customer manufacturing quality requirement 

& align with the business agreement so as to work effectively 
with all suppliers to achieve KPI target for the line rejection. 

• Perform analysis on internal defects and drive improvements 
from relevant departments to achieve quality KPI. 

• To support Quality System Lead in ISO implementation for 
the company 

•  To collaborate with internal team and provide support to 
Quality System Lead in all certifications requirement for the 
products as stated by customer 
 

Pre-requisites 
• Degree/ Diploma in Engineering with at least 3 years of 

relevant working experience in Manufacturing 
• Ability to work with the customer, HQ / factory, Peers / 

Subordinate, and Superiors 
• Strong problem-solving and interpersonal skills 
• Ability to work with minimal supervision 
• Able to handle customer complaint and work well with 

internal & external department to resolve quality issue 
• Able to provide constructive solution / advice to the team 
• Good knowledge in ISO management and customer audit 

 

• Working Hours: 
8.30am - 
5.30pm  

• Location/ 
Postal code: 
S(528760) 

Test Engineer Key Responsibilities 
• Lead a team of Associate Engineers and Technicians in 

executing all test-related activities for Server & Rack products 
during production. 

• Support and implement PXE Server configuration for 
products. 

• Perform and maintain Server & Rack run-in testing processes. 
• Conduct and oversee burn-in and power testing processes. 
• Liaise with customers, headquarters, and factory teams for 

test program implementation, updates, and maintenance. 
• Analyze product failures in production and collaborate with 

stakeholders to drive improvements. 
• Participate in Kaizen and continuous improvement activities. 
• Maintain and update the Test Program Master List and 

associated tracking tools. 
• Prepare, update, and maintain Working Instructions (W/I) for 

test procedures. 
• Provide training to production teams based on W/I. 
• Support the New Product Introduction (NPI) process. 
• Assist production teams during mass production runs. 

• Working Hours: 
Must be open 
to both  day 
and night shift. 
12-hrs Shift 
Day shift : 7am 
to 7pm 
Night shift : 
7pm to 7am  

• Location/ 
Postal code: 
S(528760) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Participate in ISO compliance activities, including 
implementation and maintenance 
 

Pre-requisites 
• 3 years of experience as a Test Engineer in electrical 

manufacturing company 
• Strong ability to work effectively with customers HQ/factory 

teams, peers, subordinates, and supervisors 
• Proficiency in SAP and Linux systems. 
• Strong multi-tasking abilities and ability to perform under 

pressure 
• Solid understanding of testing methods, processes, and best 

practices 
• Knowledge of programming and debugging techniques 

 
Test 
Technician 

Key Responsibilities 
• Assist engineers in executing all test-related tasks for both 

New Product Introduction (NPI) and sustaining projects, 
ensuring smooth project delivery and adherence to test 
requirements 

• Perform product testing, diagnose test failures, and 
collaborate closely with process and test engineers to drive 
continuous yield and performance improvements. 

• Ensure work processes comply with relevant ISO standards 
and actively participate in Kaizen and continuous 
improvement initiatives 

• Update and maintain accurate test tracking records to 
support analysis and reporting 

• Prepare, review, and update Work Instructions to reflect the 
latest test processes and best practices 

• Ensuring knowledge pass down for Material Handlers and 
other relevant personnel based on updated Work Instructions 

 
Pre-requisites 
• Nitec and Diploma qualification in engineering with at least 1-

3 years of working experience in testing and debug 
environment 

• Good team player 
• Ability to work with Peers, engineers, and superiors 
• Able to multi-task & work under pressure 
• Comfortable to perform shift work 
• Good understanding of test methods and concepts 
• Knowledge of programming and debugging skills 
 

• Working Hours: 
Night shift : 
7pm to 7am 
Will required to 
work one 
weekend   
4334 work 
arrangement  

• Location/ 
Postal code: 
S(528760) 

Warehouse 
Assistant 

Key Responsibilities 
• Reporting to the Store supervisor and take responsibility to 

ensure assignments is completed 
• Arrangements of incoming materials and outgoing finished 

goods 
• Ensuring 5S in the store and updates of all stock cards 
• Ensure kitting accuracy to support production 

• Working Hours: 
12-hrs Shift 
Day shift : 7am 
to 7pm 
Night shift : 
7pm to 7am  
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Assist in the delivery of FG and ensuring documentation are 
inspected before shipment 

• Assisting in stock count and ensure discrepancy is reported 
 
Pre-requisites 
• Must have warehouse experience 
• Able to work in cold environment 

• Location/ 
Postal code: 
S(528760) 

 
 
 
#3 NannyPro 
 
NannyPro, established in May 2004, a social enterprise building the community of careers for good and 
a licensed MOM employment agency. We have partnered with families on their parenting journey with 
dedicated and trained carers eg. Nannies, babysitters, educarers, and respite care.  
 

Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

Childminders 
(Full-Time and 
Part-Time) 

Key Responsibilities 
• Create a stimulating, nurturing, and safe environment for the 

child 
• Establish the routine of the child 
• Plan and prepare meals and bottles for, and feed, the child 
• Prepare child for naps and bedtime 
• Bathe the child and dress up 
• Change diapers, potty training when necessary 
• Plan and lead educational activities, including reading, with 

the child 
• Administer medicine to child when necessary 
• Perform housework related to child-minding, including 

washing the children’s clothes, cleaning up after meals, 
tidying play areas, and washing bottles 

• Light household chores if required – e.g. Ironing, mop the 
floor, etc. 

 
Pre-requisites 
• Min. language proficiency: Written and Spoken English and/or 

one of mother tongue 
• Enjoy learning and be part of community 
• All races welcome 

 

• Working Hours: 
44 hours per 
week  

• Location/ 
Postal code: 
S(530203) 

Nannies (Full-
Time & Part 
Time) 

Key Responsibilities 
• Create a stimulating, nurturing, and safe environment for the 

child 
• Establish the routine of the child 
• Plan and prepare meals and bottles for, and feed, the child 
• Prepare child for naps and bedtime 
• Bathe the child and dress up 
• Change diapers, potty training when necessary 

• Working Hours: 
44 hours per 
week  

• Location/ 
Postal code: 
S(530203) 
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Job Positions Key Responsibilities / Pre-requisites Working Hours / 
Location 

• Plan and lead educational activities, including reading, with 
the child 

• Administer medicine to child when necessary 
• Perform housework related to child-minding, including 

washing the children’s clothes, cleaning up after meals, 
tidying play areas, and washing bottles 

• Light household chores if required – eg. Ironing, mop the 
floor, etc. 

 
Pre-requisites 
• Min. language proficiency: Written and Spoken English and/or 

one of mother tongue 
• Enjoy learning and be part of community 
• All races welcome 
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#4  e2i SERVICES 

 

 
Meet an e2i Career Coach 
For jobseekers who need to speak to a career coach for 
career advisory and support, they can make an 
appointment online to meet up with an e2i coach for one-
to-one coaching. 
 

 

https://e2i.com.sg/app 
 

 

                                            
 
 

 e2i Career Centre (DNI) Operating Hours Nearest MRT 
 Devan Nair Institute for 

Employment and Employability 
80 Jurong East St 21 Level 2 
Singapore 609607 

Mondays: 
2:30pm to 5pm 
Tuesdays to Fridays: 
9am to 5pm 
Saturdays: 9am to 1pm 
Sundays & Public 
Holidays: Closed 
 

East-West Line (Green Line) 
North-South Line (Red Line) 
Station Name: Jurong East 

 e2i Career Centre (OMB) Operating Hours Nearest MRT 
 One Marina Boulevard 

1 Marina Boulevard #B1-03 
Singapore 018989 

Mondays: 
2:30pm to 5pm 
Tuesdays to Fridays: 
9am to 5pm 
Saturdays: 9am to 1pm 
Sundays & Public 
Holidays: Closed 

East-West Line (Green Line) 
North-South Line (Red Line) 
Station Name: Raffles Place 
Downtown Line (Blue Line) 
Station Name: Downtown 
 

    

 e2i Career Centre (OTH) Operating Hours Nearest MRT 
 ServiceSG Centre 

Our Tampines Hub 
1 Tampines Walk 
#01-21 
Singapore 528523 

Mondays: 
2:30pm to 5pm 
Tuesdays to Fridays: 
9am to 5pm 
Saturdays: 9am to 1pm 
Sundays & Public 
Holidays: Closed 

East-West Line (Green Line) 
Downtown Line (Blue Line) 
Station Name: Tampines 
 

    

 e2i Career Centre (WCC) Operating Hours (Face-
to-face/virtual coaching) 

Nearest MRT 

 ServiceSG Centre Woodlands, 
900 South Woodlands Drive, 
#03-01A Woodlands Civic Centre, 
Singapore 730900 

Mondays to Fridays: 
9am to 5pm 
Saturdays: 9am to 1pm 
Sundays & Public 
Holidays: Closed 
 

North-South Line (Red Line) 
Thomson-East Coast Line 
(Brown Line) 
Station Name: Woodlands 

You can also reach them at the following centres (By appointment only): 

https://e2i.com.sg/app
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NTUC Job Security Council’s Telegram Channels 

Be alerted daily on the latest job vacancies from hiring companies 
   
➢ Subscribe to PMET Jobs-Alert  

(e.g. Analyst, Engineers, Executives, Technicians, 
etc.) 
https://bit.ly/jsc-ja-pmet 

 
   
➢ Subscribe to Non-PMET Jobs-Alert  

(e.g. Temporary, Part Time Jobs, Operators, Packer 
Roles, etc.) 
https://bit.ly/jsc-ja-npmet 

 
 

https://bit.ly/jsc-ja-pmet
https://bit.ly/jsc-ja-npmet

