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About e2i (Employment and Employability Institute) 

 

e2i is the empowering network for workers and employers seeking employment and employability solutions. e2i 

serves as a bridge between workers and employers, connecting with workers to offer job security through job-

matching, career guidance and skills upgrading services, and partnering employers to address their manpower 

needs through recruitment, training and job redesign solutions. e2i is a tripartite initiative of the National Trades 

Union Congress set up to support nation-wide manpower and skills upgrading initiatives. For more information, 

please visit www.e2i.com.sg 
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#1 ASIA PACIFIC SALES & MARKETING ACADEMY PTE. LTD. 
Job Positions Pre-requisites 

 
Working Hours / 
Location 

1. Accounts 
Manager / 
Senior 
Accounts 
Manager 

Job Description: 

• Manage given accounts.  

• Grow and retain accounts.  

• Customer Experience as a priority. 

• Events company. 

• Office Hours  

• Marina Boulevard 

Job Requirement: 

• Team Player and Pleasant Personality. 

• Good Communication Skills. 

• Prior Account Management and events background 
experience a plus. 

2. AI and Data 
Driven 
Modern 
Marketing 
Executive 

Job Description: 

• Set up and Execute scalable and result driven marketing 
programs and intiatives using AI tools and tools automation 
strategies and tactics. 

• Must be conversant in handling and working with various sales 
and marketing tools.  

• Enable AEO and GEO for Ai powered search. 

• Market and generate demand for existing solutions. Close 
leads and generate revenue for existing products and 
solutions. 

• Develop designs, videos, eDMs, contents, webpages, ads, 
brochures and all other colleatreals for brand and sales. 

• Analyse various data points and provide business insights 
using storytelling techniques. 

• In charge of working with vendors on marketing efforts.  

• Identify areas of improvement. 

• Part-time 

• Marina Boulevard 

Job Requirement: 

• Degree in Marketing, Business or IT domain.  

• Must have prior sales &/or business development experience.  

• Very fluent in English. 

• Quality Oriented professionals. 

3. Assistant 
Account 
Director 

Job Description: 

• Manage a team of Account Managers across Asia. 

• Events Company. 

• Office Hours  

• Marina Boulevard 

Job Requirement: 

• Team Player and Pleasant Personality. 

•  Good Communication Skills. 

•  Prior Account Management and events background 
experience a plus. 

4. Head of 
Sales, Creative 
Studios 

Job Description: 

• Achieve revenue and growth targets for given portfolio.  

• Manage sales team members. 

• Events Company. 

• Office Hours  

• Marina Boulevard 

Job Requirement: 

• Team Player and Pleasant Personality.  

• Good Communication Skills. 

• Prior Account Management and events background 
experience a plus. 

Job Description: 
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Job Positions Pre-requisites 
 

Working Hours / 
Location 

5. Lead and 
Demand 
Generation 
Sales 
Executive 

• . Profiling, prospecting, hunting for new accounts, retaining 
and growing existing accounts.  

• Able to qualify and understand customer readiness in the pres 
sales process. 

• Ability influence clients on positive change and be a value and 
benefits champion for growth. 

• Be a customer centric seller.  

• Ability to communicate at senior levels. 

• Tech Savvy and conversant with tech tools including latest 
sales and marketing AI tools.  

• Conversant or able to pick up new tools with ease. Prior 
knowledge using CRM tools. 

• Able to develop reports and provide and act with business 
insights and knowledge. 

• Share market and account insights with knowledge acquired. 

• Work with various databases and processes. 

• Ability to work under pressure and ambiguous work 
environments. 

• Office hours 

• Marina Boulevard 

Job Requirement: 

• Higher NITEC, Diploma or Degree in Marketing, Branding, 
Consumer Psychology, Digital Marketing.  

• Must have marketing knowledge. 

• Very fluent in English. 

• Quality Oriented professionals. 

6. Territory 
Account 
Manager 
(Hunter Role) 

Job Description: 

• Manage inbound leads from various channels, principal 
vendors, events and trade shows, digital marketing etc. 

• Define and execute territory/account sales plans in assigned 
territories to meet and exceed financial goals. 

• New account acquisition and identification of new 
opportunities. 

• Develop, manage and report pipeline diligently and accurately. 

• Manage and track customer and transactional information in a 
CRM. 

• Establish and maintain a strong and trusted client relationship. 

• Collaborate cohesively with internal and external stakeholders 
to ensure customer satisfaction and repeat business. 

• Office Hours  

• Marina Boulevard 

Job Requirement: 

• Must have technical background.  

• Individuals with commercial background will be given sales 
training. 

• Great interpersonal skills, enjoys networking and negotiation. 

• Good ability to articulate clearly over calls and emails. 

• Good understanding of technology and its impact to 
businesses. 

• Self-motivated and does not require micro-management 

Job Description: 

• Manage inbound leads from various channels, principal 
vendors, events and trade shows, digital marketing etc. 

• Define and execute territory/account sales plans in assigned 
territories to meet and exceed financial goals. 

• Office Hours  

• Marina Boulevard 
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Job Positions Pre-requisites 
 

Working Hours / 
Location 

7. Territory 
Account 
Manager -
Enterprise 
(Farming 
Role) 

• New account acquisition and identification of new 
opportunities. 

• Develop, manage and report pipeline diligently and accurately. 

• Manage and track customer and transactional information in a 
CRM. 

• Establish and maintain a strong and trusted client relationship. 

• Collaborate cohesively with internal and external stakeholders 
to ensure customer satisfaction and repeat business. 

Job Requirement: 

• Great interpersonal skills, enjoys networking and negotiation. 

• Good ability to articulate clearly over calls and emails. 

• Good understanding of technology and its impact to 
businesses. 

• Self-motivated and does not require micro-management 

 
#2 ASIAONE ONLINE PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Campaign 
Manager 

Job Description: 

• Execute, monitor, and optimise digital media campaigns  

• Collaborate across teams to ensure that campaign objectives 
are aligned and that all campaign assets adhere to the 
appropriate stakeholder's guidelines and specifications, 
including reviewing and ensuring that campaign creatives 
submitted by clients adhere to ad specs and requirements  

• Participate in kick-off meeting with internal and external 
stakeholders to outline campaign requirements and 
deliverables  

• Manage, organise and prioritise multiple ongoing campaigns 
under tight timelines  

• Prepare campaign report with performance analysis and 
recommendations for future campaigns  

• Office hours 

• Bendemeer Road 

Job Requirement: 

• 2-3 years of digital media experience in the advertising 
industry  

• Analytical mindset with the ability to interpret data and 
provide actionable insights  

• Strong communication skills, both verbal and written, to liaise 
with internal and external parties  

• Good organising abilities to prioritise campaigns and meet 
deadlines  

• Knowledge of Google Analytics, Google Ads Manager and 
Facebook Ads Manager is a plus  

• Experience in managing social media campaigns and digital 
media planning experience is preferred  

• Proficient in Microsoft Office Products (Excel, PowerPoint, 
Word)  

2. Data 
Science 
Analyst 

Job Description: 

• Gather user requirements through consultation with internal 
stakeholders  

• Office hours 

• Bendemeer Road 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Development of business use case  

• Evaluation of potential approaches to solution development  

• Design of product architecture in consultation with product 
and software development teams  

• Building of data pipelines to extract, clean, and store data in 
collaboration with developers  

• Development, optimisation, and troubleshooting of models 
(including AI models) and user interfaces  

• Write documentation for solution development  

Job Requirement: 

• Bachelor's Degree in Computing, Science, Business Analytics, 
or Engineering preferred. Polytechnic Diploma holders as well 
as candidates with relevant training and experience are 
welcome to apply  

• Strong quantitative analysis skills and understanding of data 
structures  

• Strong foundation in statistics  

• Strong prompt engineering skills  

• Able to code proficiently in Python and query database using 
SQL  

• Familiarity with data science tools and libraries, including 
TensorFlow, scikit-learn, and pandas  

• Able to design agentic workflows  

• Ability to work independently and as part of a team  

• Adaptable and quick learner, eager to develop new technical 
skills  

• Attention to detail and a commitment to delivering high-
quality work  

• High sense of curiosity and problem-solving drive  

3. Sales 
Manager 

Job Description: 

• Understand clients’ business needs and present compelling, 
tailored media and advertising solutions  

• Drive digital advertising growth with Agencies and Clients  

• Sell integrated digital solutions across content, video, display, 
and social  

• Collaborate with internal teams (creative, marketing, media 
planning) to design and deliver integrated campaigns across 
content, video, display, and social  

• Confidently negotiate contracts and close deals to 
meet/exceed personal sales targets within assigned 
industries/sectors  

• Work with the campaign manager to monitor campaign 
performance to ensure success metrics are met  

• Collaborate as an enthusiastic team player across different 
functions and business units  
 

• Office hours 

• Bendemeer Road 

Job Requirement: 

• Operates as a dynamic "hunter" and demand generator  

• Highly organised with strong analytical, problem-solving, 
planning ability and adaptable to changes  
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Self-motivated with excellent communication, presentation, 
negotiation and interpersonal skills  

• Independent, resourceful and able to work under tight 
deadlines  

• A proven track record of driving new business growth  

• Preferred experience in media sales, digital media, media 
advertising, and content marketing  

 
#3 COMMERCE.SG VENTURES PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Sales 
Manager 

Job Description: 

• The Sales Manager is responsible for driving revenue growth 
by acquiring new clients, building long-term relationships, and 
positioning Commerce.sg as a trusted partner for social media 
production, corporate video, event coverage, and TikTok 
Shop/e-commerce management services. 

• This role combines strategic business development, 
consultative selling, and account growth. 

• Business Development & Lead Generation 

• Sales & Revenue Growth 

• Client Relationship Management 

• Collaboration with Internal Teams 

• Market & Strategy Insights 

• 10am to 7pm 

• Jalan Kilang Timor 

Job Requirement: 

• 2–5 years in sales, business development, or account 
management 

• Experience in media, marketing, advertising, or e-commerce is 
preferred 

• Strong communication, negotiation, and presentation skills 

• Comfortable pitching to business owners, marketing teams, 
and decision-makers 

• Able to work independently while coordinating with internal 
teams 

• Strong relationship builder with consultative selling mindset 

2. Social 
Media 
Manager 

Job Description: 

• Supports production planning and execution by coordinating 
logistics, schedules, equipment, and communication between 
clients, crew members, and talent to ensure smooth 
production workflows. 

• Manage client relationships and project timelines 

• Develop social media and video content strategies 

• Provide campaign performance insights and recommendations 

• Coordinate with creative team to deliver client objectives 

• 10am to 7pm 

• Jalan Kilang Timor 

Job Requirement: 

• Experience in account management, marketing, social media, 
or content strategy preferred 

• Strong understanding of social media platforms (TikTok, 
Instagram, YouTube, Meta ads, etc.) 



 
 

 

  

JOB LISTING BOOKLET  

www.e2i.com.sg 
 

9 
 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Able to translate client goals into actionable content or 
campaign strategies 

• Strong organisational skills with ability to manage multiple 
clients and deadlines 

• Able to coordinate effectively with videographers, editors, and 
production teams 

• Proactive mindset with problem-solving ability and attention 
to detail 

3. 
Videographer 

Job Description: 

• Handles filming of corporate videos, social media content, 
commercials, and event coverage. Ensures high-quality visuals, 
proper lighting, framing, and storytelling through camera 
work. 

• Operate cameras, lighting, and audio equipment 

• Film corporate shoots, interviews, events, and promotional 
videos 

• Collaborate with producer and editor on shot planning 

• Maintain video equipment and technical standards 

• 10am to 7pm 

• Jalan Kilang Timor 

Job Requirement: 

• Experience filming social media ads, events, or music videos 
preferred 

• Familiar with DSLR / mirrorless / cinema cameras and 
stabilisers 

• Basic understanding of lighting setups and audio recording 

• Able to work flexible hours including evenings, weekends, and 
shoots outside office 

• Physically Able to carry equipment and work on-location 

• Strong attention to framing, exposure, and composition 

 
#4 HABA PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. E-
Commerce 
Executive 

Job Description: 

• Handle e-commerce website and shopping platforms like 
Shopee and Tik Tok. 

• Manage end to end operations, from inventory management 
to order fulfillment. 

• Manage marketing activities like content creation and 
engaging external affiliates. 

• Management after sales service like customer review, 
customer feedback and customer complaints 

• 5 days 

• Yishun Avenue 11 

Job Requirement: 

• Proficient in English and Mandarin (to liaise with Mandarin 
speaking clients and stakeholders) 

• Proficient in various E-Commerce platforms. 

• Basic knowledge of general-purpose AI tools. 

• Data interpretation skills for analytics review.  

• Strong team player with collaborative spirit. 

Job Description: 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

2. Product 
Category 
Executive 

• Category Management: Understanding and sourcing of 
products to fit customer needs.  

• Drive category performance to meet company goals. 

• Supplier Management: Develop strong partnerships with local 
and overseas suppliers 

• Customer Community Management: Develop brand 
awareness and customer loyalty towards the company's own 
products 

• 5 days 

• Yishun Avenue 11 

Job Requirement: 

• Proficient in English and Mandarin (to liaise with Mandarin 
speaking clients and stakeholders) 

• Proficient in various social media platforms. 

• Basic knowledge of general-purpose AI tools. 

• Data interpretation skills for analytics review.  

• Strong team player with collaborative spirit. 

3. Social 
Media 
Marketing 
Executive 

Job Description: 

• Platform strategy: Tailor content and campaigns to platform 
nuances (Instagram, Facebook, XiaoHongShu, TikTok) and 
audience behaviors. 

• Campaign execution: Design, launch, and optimize paid and 
organic campaigns, including targeting, budgeting, and 
performance tuning.  

• Use generative AI for ideation and creation; optimize content 
for search and audience engagement. 

• 5 days 

• Yishun Avenue 11 

Job Requirement: 

• Proficient in English and Mandarin (to liaise with Mandarin 
speaking clients and stakeholders). 

• Proficient in various social media platforms. 

• Basic knowledge of general-purpose AI tools. 

• Data interpretation skills for analytics review.  

• Strong team player with collaborative spirit. 

 
#5 HOT AIR BALLOON PRODUCTIONS 

Job Positions Pre-requisites Key Responsibilities Working 
Hours / 
Location 

1. Producer Job Description: 

• Manage multiple projects from concept 
to delivery, including schedules, budgets, 
and resources. 

• Serve as the main point of contact for 
clients, ensuring clear communication and 
expectations. 

• Collaborate with creative teams to 
develop project plans, production 
workflows, and post-production pipelines. 

• Monitor project progress, troubleshoot 
challenges, and ensure timely delivery. 

• Coordinate external vendors, freelancers, 
and partners as needed. 

• Office 
hours 
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• Maintain project documentation, 
contracts, and approvals. 

Job Requirement: 

• Proven experience as a Producer or 
Production Manager in animation, film, or 
commercial production. 

• Strong project management, 
organisational, and communication skills. 

• Ability to manage budgets, schedules, and 
teams effectively. 

• Understanding of animation, live-action, 
and post-production workflows. 

• Client-facing experience and ability to 
balance creative vision with practical 
constraints. 

• We are open to both experienced and 
entry-level candidates with strong 
portfolios 

• Experience working with international 
clients or cross-cultural teams. 

• Knowledge of creative software tools and 
production management platforms. 

2.Cinematographer/Videographer Job Description: 

• Plan and execute camera setups, framing, 
and movement in alignment with the 
director’s vision. 

• Operate cameras, lighting, and grip 
equipment for commercial, corporate, 
and creative shoots. 

• Collaborate with directors, producers, 
and production teams to achieve desired 
visual aesthetics. 

• Assist in pre-production planning, 
including shot lists, storyboards, and 
technical requirements. 

• Oversee on-set workflow, ensuring high-
quality footage and smooth production 
processes. 

• Participate in post-production by 
reviewing footage, providing input on 
colour, and supporting editing needs. 

• Office 
hours 
 

Job Requirement: 

• Proven experience as a cinematographer 
or videographer, preferably in 
commercial or branded content. 

• Strong knowledge of cameras, lenses, 
lighting, and production equipment. 

• Excellent visual storytelling skills and an 
eye for composition, framing, and 
movement. 

• Ability to work under tight deadlines and 
manage multiple projects simultaneously. 
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• Collaborative mindset with strong 
communication skills. 

• We are open to both experienced and 
entry-level candidates with strong 
portfolios 

• Experience with motion graphics or 
hybrid animation/live-action shoots. 

• Familiarity with post-production 
workflows, colour grading, and editing 
software. 

3. Animation Intern Job Description: 

• Create 2D/3D animations and motion 
graphics under supervision. 

• Assist with storyboarding, layout, and 
asset preparation. 

• Collaborate with animators, designers, 
and producers on client projects. 

• Support post-production tasks and 
revisions. 

• Office 
hours 
 

Job Requirement: 

• Basic knowledge of animation software 
(e.g., After Effects, Maya, Blender). 

• Strong visual storytelling skills and 
attention to detail. 

• Eagerness to learn and work 
collaboratively in a team environment. 

4. Video Editing Intern Job Description: 

• Edit video content using industry-
standard software (Premiere Pro, Final 
Cut, DaVinci Resolve). 

• Organise and manage footage, audio, and 
project files. 

• Assist with colour correction, motion 
graphics, and sound editing. 

• Support senior editors and producers 
during revisions. 

• Office 
hours 
 

Job Requirement: 

• Familiarity with video editing software 
and basic post-production workflows. 

• Strong attention to detail and sense of 
timing. 

• Ability to work under supervision and 
meet deadlines. 

5. Social Media Intern Job Description: 

• Assist in creating and scheduling social 
media content for Instagram, LinkedIn, 
TikTok, and more. 

• Monitor engagement, track analytics, and 
prepare reports. 

• Support social campaigns for company 
and client projects. 

• Collaborate with the creative and 
production teams to showcase work. 

• Office 
hours 
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Job Requirement: 

• Familiarity with social media platforms 
and trends. 

• Basic graphic design or video editing skills 
are a plus. 

• Strong communication skills and 
creativity. 

• Enthusiasm for marketing, content 
creation, and digital storytelling. 

 
#6 HUBB IT PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Media 
Specialist 

Job Description: 

• Plan and produce content across formats: short-form videos, 
product explainers, case study clips, client testimonials, event 
recaps, carousels, and thought-leadership posts. 

• Use AI-assisted tools for scripting, editing, captioning, 
translation, voiceovers, image generation, and repurposing 
long content into short assets. 

• Translate technical topics (AI, automation, cybersecurity, data, 
cloud) into simple messaging that works for decision-makers. 

• Manage the content pipeline: briefs, storyboards, production 
schedules, versioning, approvals, and publishing calendars. 

• Optimize content for each platform (LinkedIn, YouTube, 
Instagram, TikTok, website) including hooks, thumbnails, titles, 
SEO keywords, and CTAs. 

• Run performance tracking and reporting (reach, engagement, 
watch time, conversion) and iterate based on insights. 

• Maintain brand consistency: tone, visual style, templates, and 
messaging standards. 

• Collaborate with Sales/Marketing/SMEs to support campaigns, 
events, launches, and partner co-marketing. 

• Office hours 

• Paya Lebar Link 

Job Requirement: 

• 5 years in content/media production, digital marketing, or 
communications (B2B tech is a plus). 

• Strong video editing + design fundamentals (composition, 
pacing, sound, color basics, typography). 

• Comfortable using AI tools and workflows (prompting, content 
repurposing, automation, QA). 

• Able to work with technical stakeholders and convert complex 
info into compelling storytelling. 

2. Media 
Content 
Writer 

Job Description: 

• Write and edit content across channels: website pages, blog 
articles, LinkedIn posts, email campaigns, case studies, 
brochures, and product one-pagers. 

• Translate complex tech topics (AI, automation, cybersecurity, 
data, cloud) into customer-ready messaging and storytelling. 

• Use AI-assisted tools for ideation, outlining, first drafts, SEO 
optimization, and content repurposing (while ensuring 
originality and factual accuracy). 

• Office hours 

• Paya Lebar Link 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Develop campaign messaging: headlines, hooks, value 
propositions, CTAs, and simple narratives that align to buyer 
pain points. 

• Create scripts for short videos, webinars, and event 
presentations where needed. 

• Work with subject matter experts to validate technical details 
and produce credible content. 

• Maintain content quality standards: tone, clarity, brand voice, 
formatting, and compliance requirements. 

• Track content performance (views, engagement, conversions) 
and improve content based on insights. 

Job Requirement: 

• 5 years in content/media production, digital marketing, or 
communications (B2B tech is a plus). 

• Strong video editing + design fundamentals (composition, 
pacing, sound, color basics, typography). 

• Comfortable using AI tools and workflows (prompting, content 
repurposing, automation, QA). 

• Able to work with technical stakeholders and convert complex 
info into compelling storytelling. 

• Solid channel knowledge: especially LinkedIn and YouTube 
performance mechanics. 

• Hands-on, fast turnaround, and high attention to detail. 

 
#7 MEDIA ARCHITECTS PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Operations 
Executive  

Job Description: 

• Media Architects is more than a tech company, we're 
problem-solvers.  

• We specialize in state-of-the-art live production streaming and 
video learning systems. We represent the best brands of our 
industry and our customers depend on us to deliver 
exceptional solutions that work.   

• This is more than just an administrative role; you'll be our 
trusted partner to our Operations Manager; a central figure in 
ensuring our projects and customer relationships run 
smoothly. Your contributions will directly empower our sales 
& technical team to deliver outstanding work, and you will be 
a vital part of our day-to-day success. 

• Empowering our Sales and Administrative Processes  

• Driving Project Success and Customer Satisfaction 

• Ensure Smooth Running of our Business Operations 

• 5 days 

• Jalan Kilang Timor 

Job Requirement: 

• A natural problem-solver who anticipates needs before they 
arise. 

• Proven track record of success in an administrative, sales 
support, or operations role 

• Possess a high degree of emotional intelligence 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Communicates clearly & professionally both in writing and in-
person. 

• master of organization, with an unwavering attention to detail 
that ensures nothing falls through the cracks 

• Proficient with standard office software (Microsoft Office 
Suite) and are eager to learn new tools and systems. 

• Collaborative team player with a positive attitude, ready to roll 
up your sleeves and contribute wherever needed. 

2. Technical 
Specialist 

Job Description: 

• Media Architects is more than a tech company, we're 
problem-solvers. We specialize in live production streaming 
and video learning systems.  

• As authorized partners for top-tier brands like LiveU, Q-SYS, 
Vizrt and Panopto, we're trusted to deliver exceptional 
solutions that work.  

• We're looking for a hands-on Technical Specialist who can 
jump in and help us shape the future of new media 
technology. Someone who is ready to roll up their sleeves and 
get things done.  

• You'll be a vital part of our technical team, taking charge of 
projects from start to finish. If you're a skilled professional 
who gets satisfaction from building, troubleshooting, and 
delivering solutions that make a real difference for clients, this 
is the role for you. 

• 5 days 

• Jalan Kilang Timor 

Job Requirement: 

• A self-starter with solid technical background and a can-do 
attitude. 

• Proficient in Professional Audio, Video, Lighting, and IT 
networks. 

• 1-2 years of verifiable, hands-on experience setting up and 
supporting AV Media systems.  

• Experience with live production or multimedia technology is a 
big plus. 

• Any experience with AV Control System programming will 
make you a very strong candidate. 

• Speak confidently to clients, providing professional, clear 
support. 

• Efficient, adaptable, and willing to learn, someone reliable and 
takes ownership of their work. 

• Diploma in a media technology-related field is preferred but 
not required if you have the right experience. 

 
#8 Oceanus Media Global Pte. Ltd. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

Job Description: 

• Support daily business and operational functions across 
immersive media, virtual production (VP), and digital 
content projects. 

• Ubi Road 
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1. Business 
Operations 
Assistant 
(Immersive 
Media & 
Virtual 
Production) 

• Assist in coordinating internal workflows, project 
timelines, and resource allocation across departments. 

• Maintain project documentation, operational records, and 
production schedules. 

• Coordinate with vendors, suppliers, and service providers 
for equipment, logistics, and production needs. 

• Support contract documentation, project tracking, and 
internal reporting. 

• Provide administrative and coordination support for 
immersive media, virtual production, events, and digital 
content projects. 

• Assist in preparing project decks, presentations, and 
internal documentation. 

• Monitor project timelines and assist in ensuring 
deliverables are met. 

• Work closely with production, creative, technical, and 
management teams to ensure smooth project execution. 

 

Job Requirement: 

• NITEC / Higher NITEC / Diploma in Business, Media, Digital 
Media, or related fields 

• No experience candidates are welcome  

• Basic computer skills (Microsoft Office / Google 
Workspace) 

• Good communication and organisational skills 

• Willingness to learn and work in a fastpaced environment 

• Interest in media, immersive content, or digital technology 

2. Assistant 
Producer 
(Virtual 
Production & 
Immersive 
Media)) 

 

Job Description: 

• Assist in managing and coordinating virtual production 
(VP), immersive media, and digital content projects from 
pre-production to delivery. 

• Support scheduling, budgeting, and resource planning for 
production activities. 

• Assist the Producer and production team in tracking 
project timelines, deliverables, and production milestones. 

• Maintain production schedules, shot lists, call sheets, and 
project documentation. 

• Work closely with directors, creative teams, virtual 
production supervisors, and technical teams to ensure 
production requirements are met. 

• Support coordination between VFX, 3D, VP stage, and 
post-production teams. 

• Assist in liaising with clients, agencies, and partners 
regarding project updates, deliverables, and approvals. 

• Prepare meeting notes, follow-ups, and production 
reports. 

• Provide operational and coordination support during 
shoots, VP stage productions, and immersive media 
installations. 

• Assist with logistics, talent coordination, and production 
execution. 

• Assist in managing post-production workflows including 
editing, VFX, colour grading, and final delivery. 

• Ubi Road 
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Job Requirement: 

• NITEC / Higher NITEC / Diploma in Media or related fields 

• No experience candidates are welcome  

• Basic computer skills 

• Able to communicate and work well with others 

• Willing to learn and support production teams 

• Interest in media, video production, or immersive 
technology 

3. Assistant 
Producer 
(Microdrama 
& AI Content) 

 

Job Description: 

• Assist in developing and manage original microdrama 
content (short episodic series). 

• Support day-to-day operations of our microdrama 
platform. 

• Coordinate scripts, shoots, edits, uploads, and release 
schedules. 

• Assist in managing third-party IP content. 

• Use AI tools for scripting, ideation, voice, translation, and 
content optimisation. 

• Help build AI workflows to speed up production and 
localization. 

• Support microdrama shoots using LED/virtual production 
setups. 

• Coordinate with creative + technical teams to ensure 
smooth execution. 

• Manage content assets and ensure timely delivery. 

• Shoot & edit BTS content for company projects. 

• Support other creative/production projects when needed. 

• Ubi Road 
 

Job Requirement: 

• NITEC / Higher NITEC / Diploma in Media, Film, Digital 
Content, or related fields 

• No experience candidates are welcome  

• Basic computer and digital skills 

• Interest in shortform video, storytelling, or social media 
content 

• Willingness to learn AI tools used for content creation 

• Able to work well in a team and follow instructions 

4. Virtual 
Production 
Studio 
Technician 

 

Job Description: 

• Set up, configure, operate, and perform preventive 
maintenance on all studio and virtual production 
equipment, including cameras, LED/VP processing units, 
tracking systems, video routers, and AV infrastructure, 
ensuring every system is production-ready and functioning 
reliably. 

• Troubleshoot camera and imaging equipment and provide 
clear technical reports to the Studio Manager and 
manufacturers to support timely issue resolution and 
minimise downtime. 

• Maintain system performance by updating firmware and 
software across all devices and ensuring compatibility with 
real-time production workflows. 

• Ensure that all technical equipment meets operational and 
safety standards, with minimal disruption to studio 
activities and production schedules. 

• Ubi Road 
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• Read, interpret, and design camera and signal-flow 
diagrams, supporting clear and efficient routing for both 
physical and virtual production environments. 

• Manage and route video signals, including split camera 
feeds, genlock, timecode, and data lines, ensuring 
synchronised and stable connections during shoots. 

• Apply strong knowledge of professional video standards, 
including HD-SDI, DisplayPort, HDMI, RAW workflows, 
colour metadata, and data-wrangling practices used in 
virtual production and broadcast pipelines. 

• Maintain and support Virtual Production systems, 
including tracking objects, markers, cabling, power 
management, and full AV signal flow across the LED 
volume. 

• Assist the camera crew with calibration workflows, 
including lens calibration, spatial calibration, and 
mounting of virtual production tracking hardware on set. 

• Troubleshoot video feeds, tracking stability, and 
calibration issues in collaboration with the Virtual 
Production team to maintain accurate real-time rendering 
and scene playback. 

• Proficient in video editing, supporting quick reviews, 
technical tests, and content preparation when required 

Job Requirement: 

• NITEC / Higher NITEC / Diploma in Media Technology, 
Engineering, IT, or related fields 

• No experience candidates are welcome  

• Willing to do handson technical and physical work 

• Able to follow instructions and safety procedures 

• Basic technical or equipment handling skills 

• Interest in virtual production, media technology, or studio 
work 

 
#9 PUBLICIS GROUPE SINGAPORE 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Account 
Executive/ 
Senior 
Account 
Executive 

Job Description: 

• Client Handling 

• Set up and attend client meetings (as part of a team) with 
enthusiasm and a willingness to learn 

• Understand the client’s goals and the team’s role in meeting 
those goals 

• Produce reports with care and accuracy where required (social 
media evaluations, coverage reports etc) 

• Monitor and flag issues relevant to client’s business 

• Keep up to date on your client’s industry, especially 
competitor activity 

• Working with the team 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• 1 – 4 years in the communications industry, with relevant 
experience 

• Good writing skills (across various platforms) 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Experience working with media & influencers 

• Capability across multiple comms platforms including social 
media (instagram, facebook, twitter, tiktok, linkedin etc), 
events and media relations 

• Provide reliable support to teams on accounts and new 
business 

• Shown clear ability to deliver tasks accurately and on time 

2. Art Director Job Description: 

• Ideate, craft and execute original and iconic creative concepts 
in response to client briefs, objectives or goals 

• Is responsible for the proper placement, context and meaning 
of every image and graphic element within a creative 
assignment 

• Develop creative ideas that meets both our clients’ objectives 
as well as our business objectives, maintaining the company’s 
expected levels of creative excellence and professionalism 

• Present, share and review creative work with Executive 
Creative Director/s, Account Management and Planning Leads 
as well as members of the Management Team 

• Manage multiple projects from concept through to 
completion, working with both in-house resources and third-
party vendors 

• Collaborate effectively with Account Management, Planning 
and the broader creative team to develop disruptive and 
iconic work 

• Manage multiple projects from concept through to 
completion, working with both in-house resources and third-
party vendors 

• Participates in, and leads brainstorming sessions 

• Well-versed in AI tools, trends and processes, and using them 
naturally in our workflow. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• You have about 5-7 years of work experience and a book 
brimming with brave ideas and outstanding craft, some that 
saw the light of day, and maybe some that didn’t 

• You’re a keen student of life, open and curious, always willing 
to learn and devoted to your art 

• You’re an artist. Every surface, every channel, every medium, 
social or otherwise, is your canvas. You’re just where people 
are 

• You’ve won a few of the awards that matter. Or you’re very 
hungry to. Winning isn’t everything, but excellence is 

• Strong grasp of social media space and online media jargon 
and technology 

• Ability to work under pressure and meet deadlines in a fast-
paced creative environment 

• Ability to effectively and appropriately interact with co-
workers at a variety of levels, across many disciplines 

• Understands and uses the latest in computer design software 

• After hours work and overnight traveling to shoots and post 
sessions required 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Naturally well organised and unfazed when working towards 
deadlines 

3. Community 
Manager 

Job Description: 

• Community Strategy & Execution: Develop and execute 
community engagement strategies tailored to each client’s 
brand, ensuring meaningful interactions and strong audience 
relationships. 

• Team Leadership: Mentor and manage a team of community 
managers, ensuring high-quality engagement, brand 
consistency, and adherence to best practices. 

• Engagement & Moderation: Actively engage with communities 
across platforms (Instagram, TikTok, Twitter/X, LinkedIn, 
Discord, Reddit, etc.), responding to comments, messages, and 
user-generated content in a brand-aligned voice. 

• Content Collaboration: Partner with social media managers 
and content teams to inform content strategy based on 
community insights and feedback. 

• Social Listening & Insights: Monitor conversations, track brand 
sentiment, and provide actionable insights to enhance 
community engagement and brand reputation. 

• Crisis & Reputation Management: Identify and address 
potential PR issues, escalate concerns, and implement 
proactive strategies to safeguard brand integrity 

• Influencer & Advocate Engagement: Identify and nurture 
relationships with brand advocates, influencers, and key 
community members to amplify reach and engagement. 

• Analytics & Reporting: Track KPIs, analyze engagement 
metrics, and report on community health and campaign 
performance, making data-driven recommendations for 
improvement. 

• Innovation & Trendspotting: Stay ahead of emerging social 
media trends, platform updates, and best practices to keep 
our clients at the forefront of digital conversations. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• 5+ years of experience in social media and community 
management, preferably within an agency setting. 

• Proven track record of developing and executing successful 
community engagement strategies. 

• Strong leadership and team management skills. 

• Deep knowledge of social media platforms, trends, and best 
practices. 

• Excellent writing, communication, and storytelling abilities 
with a strong grasp of brand voice and tone. 

• Experience with social listening tools (Sprout Social, 
Brandwatch, Meltwater, etc.). 

• Ability to analyze data, draw insights, and present 
recommendations. 

• Crisis management experience and ability to handle sensitive 
situations with professionalism. 

• Passion for digital culture, emerging platforms, and online 
communities. 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

4. Content 
Creator 

Job Description: 

• Be ahead of the curve in social storytelling, trends and 
language 

• Develop entertaining social-first concepts that resonates with 
audiences across Instagram & TikTok 

• Able to turn concepts into succinct storyboards that lands the 
idea in a compelling social-first way 

• Bring storyboards to life through mobile-first video production 
– ensuring quality across shooting, lighting & audio 

• Creatively confident to ensure content is captured with 
excellence – whether that requires you to direct behind the 
camera, or act in front of the camera 

• Capable through post-production, able to turn rushes into 
attention-grabbing & entertaining social-first narratives 

• Proactively offers solutions to raise the bar in our output – 
including SFX, VFX & visual techniques 

• Manages time & workload competently, with the ability to 
juggle multiple projects & clients at the same time 

• Expert communicator, able to manage expectations internally 
& externally with confidence 

• Passionate in the craft – presents ideas & productions with 
passion to motivate team members & clients 

• Motion graphics capabilities are a bonus 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• Between 3-4 years of experience in a creative, digital or social 
agency with hybrid experience in copy and design. 

• Strong grasp of the digital/social media space and online 
media jargon and technology 

• Ability to work under pressure and meet deadlines in a fast-
paced creative environment 

• Ability to effectively and appropriately interact with co-
workers at a variety of levels, across many disciplines 

• Understands and uses the latest in computer design software 

• Naturally well organised and unfazed when working towards 
deadlines. 

5. Copywriter Job Description: 

• Ideate, write and execute original and iconic creative concepts 
in response to client briefs, objectives or goals 

• Establishes visual tone, character, and messages that will 
effectively communicate with the target audience and fulfill 
the project objectives 

• Develop creative ideas that meets both our clients’ objectives 
as well as our business objectives, maintaining the company’s 
expected levels of creative excellence and professionalism 

• Present, share and review creative work with Executive 
Creative Director/s, Account Management and Planning Leads 
as well as members of the Management Team 

• Manage multiple projects from concept through to 
completion, working with both in-house resources and third-
party vendors 

• 9am to 6pm  

• Beach Road 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Collaborate effectively with Account Management, Planning 
and the broader creative team to develop disruptive and 
iconic work 

• Manage multiple projects from concept through to 
completion, working with both in-house resources and third-
party vendors 

• Participates in, and leads brainstorming sessions 

• Well-versed in AI tools, trends and processes, and using them 
naturally in our workflow 

Job Requirement: 

• You have about 5-7 years of work experience and a book 
brimming with brave ideas, some that saw the light of day, and 
maybe some that didn’t 

• You’re a keen student of life, open, curious, always willing to 
learn. And mostly, polish your craft 

• Strong grasp of social media space and online media jargon 
and technology 

• Ability to work under pressure and meet deadlines in a fast-
paced creative environment 

• Ability to effectively and appropriately interact with co-
workers at a variety of levels, across many disciplines 

• After hours work and overnight traveling to shoots and post 
sessions required 

• Naturally well organised and unfazed when working towards 
deadlines. 

6. Digital 
Media Manager 

Job Description: 

• Support the Media Director in ensuring that we deliver high 
client satisfaction scores  

• Lead on day to day running of the account with clients & 
agency partners 

• Drive relationships at the appropriate levels of our client 
organizations 

• Apt knowledge & understanding of digital channels combined 
with the ability to understand digital infrastructure including 
tracking, web analytics, trafficking and SEO 

• Have prior platform experience in managing Social, Search 
and/or Programmatic campaigns, including but not limited to 
account setup, strategy development, organization, and 
management 

• Create strategies and makes in-depth recommendations based 
on strong grasp of analytics, marketing & research concepts 

• Manages the daily workflow of all client campaigns, and 
working with various internal and external stakeholders, 
including creative agencies and media owners to deliver 
campaign objectives 

• Able to organise & delegate, sensitive to needs & problems of 
reporting staff – works across buying & planning issues 

• Be aware of opportunities to drive revenue streams from 
existing relationships and leveraging cases from existing 
relationships to create new relationships 

• Assist in mentoring, and developing team members 

• 9am to 6pm  

• Beach Road 



 
 

 

  

JOB LISTING BOOKLET  

www.e2i.com.sg 
 

23 
 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

Job Requirement: 

• 5 years of media planning and client management experience 

• Conversant with digital media and able to think across the 
whole media mix, hands-on experience with various 
technology platform 

• Adept with LinkedIn, Meta, Tiktok and Programmatic, hands-
on SEM will be a highly advantageous 

• Strong communication and presentation skills (written or oral) 

• Strong understanding of media terminology & concepts 

• Sense of commercial acumen 

• Attention to detail and numeracy 

• Possess rigor with ability to thrive in a fast-paced and dynamic 
environment 

• Experience in mentoring and managing junior 
planners/executives 

• Familiar with B2B or travel-related clients will be a bonus 

7. Manager / 
Senior 
Managaer 
(Data 
Analytics) 

Job Description: 

• Data Analysis & Reporting 

• Analyse large datasets from multiple sources (e.g., customer 
profiles, digital behaviour, campaign performance, etc.) to 
generate actionable insights and recommendations. 

• Develop and maintain dashboards and reports. 

• Campaign Performance & Optimization 

• Measure and report on the effectiveness of marketing 
campaigns, including open rates, click-through rates, 
conversion rates, and ROI. 

• Design and oversee A/B tests and other marketing 
experiments, providing guidance on statistical sampling and 
methodology. 

• Client & Stakeholder Engagement 

• Work closely with clients and internal stakeholders to 
understand business objectives and translate data insights into 
clear, actionable recommendations. 

• Prepare and deliver compelling presentations to clients and 
senior management, explaining complex data findings in an 
accessible manner. 

• Project & Team Management 

• Manage client projects, ensuring timely delivery and high-
quality outcomes. 

• Lead and mentor a small internal team of up to two members, 
providing guidance and support as needed. 

• Continuous Improvement 

• Propose and measure the impact of new tools and 
technologies, ensuring the organization remains at the 
forefront of data-driven marketing. 

• Drive transformational change towards a more customer-
centric and data-driven culture within the organization 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• Bachelor’s degree or higher in Statistics, Data Analytics, Data 
Science, or a related field. 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• At least 6 years of relevant experience in data science and/or 
analytics. Experience with data engineering is a plus. 

• Proven track record of managing client projects and leading 
small teams. 

• Strong proficiency in Python/R, SQL, and Microsoft Excel. 

• Experience with cloud platforms (e.g., AWS, GCP, Azure). 

• Experience with data visualization tools (e.g., Power BI, Google 
Looker Studio). 

• Experience with digital analytics platforms (e.g., Google 
Analytics, Adobe Analytics). 

• Comfortable working with version control (e.g. Git) and 
command line. 

• Knowledge of A/B testing methodologies and statistical 
analysis is a plus. 

• Excellent communication and presentation skills, with the 
ability to explain complex data insights to non-technical 
stakeholders. 

• Strong problem-solving and analytical abilities. 

• Attention to detail and a commitment to data accuracy. 

• Ability to work collaboratively in a team environment and 
adapt to changing project requirements. 

• Other Desirable Attributes 

• Experience with customer data platforms (CDP) and marketing 
automation tools. 

• Experience with AI tools and platforms. 

8. Media 
Executive 

Job Description: 

• Support the team in developing comprehensive digital 
performance strategies and integrated media plans. 

• Oversee end-to-end media planning and execution across both 
digital and offline channels. 

• Activation and optimization of day-to-day digital performance 
work (i.e., Paid Search, Social, Programmatic Display) 

• Conduct in-depth analysis and reporting, collaborating with 
analytics and insights teams. 

• Comfortably handle numbers, data and technology platforms, 
providing sound recommendations and insights. 

• Handle billing and finance-related processes for media 
campaigns. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• Bachelor of Marketing/Business; or any relevant qualification 

• 1 year of Media Experience. All are welcome to apply, 
including Fresh graduates with relevant internship experience  

• Administratively efficient, meticulous and accurate and has 
good follow through 

• Strong organization skills with the ability to prioritize tasks and 
work under tight timelines 

• Resilient, positive attitude and keen to learn new skills 

• Strong communication skills, both verbal and written, to liaise 
with internal and external parties 

• A team player with a flair for numbers 

Job Description: 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

9. Media 
Planner 

• Assist your manager in developing media strategies, channel 
recommendations, and detailed media flow plans. 

• Coordinate with regional teams to align media strategies and 
ensure consistency across different markets. 

• Liaise with media owners for proposals and engage clients and 
creative agencies in day-to-day operations. 

• Conduct competitive tracking and reviews, provide media 
trend updates, and produce various campaign reports at local, 
regional, and global levels. 

• Ensure adherence to regional media guidelines and 
governance policies. 

• Negotiate with media owners for better rates and value adds 

• Book ads via both managed services and self-service tools and 
prepare copy instructions/material specs. 

• Liaise with media vendors and creative agencies for material 
submissions. 

• Collaborate with the ad ops team for digital ad operations, 
ensuring ads are properly served and monitored. 

• Perform weekly digital reporting, end-of-campaign reporting, 
and reconciliation of final costs for finance billings. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• At least 1-2 years of media experience. 

• Meticulous with the ability to organize, prioritize tasks, and 
work under tight timelines. 

• Resilient to change and eager to learn new skills. 

• Strong communication skills, both written and verbal, with 
internal and external stakeholders. 

• Proficiency with numbers and analytical thinking. 

10. Media 
Planning 
Intern 

Job Description: 

• Support the planning team and/or local markets across 
network (if required) to meet client service needs 

• Leverage research tools to provide insights and support on 
planning as needed 

• Manage project to ensure on-target, on-budget and timely 
delivery of media plan 

• Work with the team (Planners/Managers) to resolve potential 
planning issues 

• Liaise with client contacts to update media plans accordingly 

• Update periodic reports, ensuring specialist team delivery 
against any client actions 

• Support the wider team with general client liaison and 
administration 

• Ensure quality control of client-facing plans/reports/invoicing 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• Diploma/Degree in marketing, communications or relevant 
discipline 

• Basic understanding of social platforms (FB, IG etc.) 

• Strong communication skills and interpersonal skills 

• Meticulous and detail-oriented 

• Positive attitude, driven and willing to learn 

• Comfortable with numbers and handling datasets 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Analytical mindset 

• Able to commit to a 6 months’ full-time internship 

11. Senior 
Analytics 
Engineer 

Job Description: 

• Data Engineering & Architecture 

• Design and implement scalable data architectures for 
ingesting, processing, and storing large volumes of marketing 
and customer data. 

• Own the development of complex data pipelines across 
multiple data sources (media platforms, CRM, CDP, web 
analytics, and cloud services). 

• Define and implement data modelling standards to support 
analytics, reporting, and advanced use cases. 

• Ensure data quality, observability, and reliability across the 
data stack. 

• Advanced Analytics Enablement 

• Partner with analysts and strategists to translate business 
problems into analytics-ready data structures. 

• Enable advanced analytics use cases such as forecasting, 
experimentation, and audience segmentation through well-
designed datasets. 

• Review and optimise analytical queries and workflows for 
performance and scalability. 

• Leadership & Stakeholder Engagement 

• Act as a technical lead on data engineering initiatives, guiding 
design decisions and implementation approaches. 

• Mentor junior data engineers and analysts, promoting best 
practices in coding, testing, and documentation. 

• Work directly with clients and senior stakeholders to define 
data strategies, roadmaps, and technical solutions. 

• Innovation & Continuous Improvement 

• Identify opportunities to improve data pipelines, tooling, and 
architecture for efficiency and reliability. 

• Stay current with emerging technologies in data engineering, 
cloud platforms, and analytics engineering, and evaluate their 
applicability. 

• Contribute to data governance, security, and compliance 
standards aligned with organisational and regulatory 
requirements. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 

• Bachelor’s degree or higher in Computer Science, Engineering, 
Data Science, or a related discipline. 

• At least 4 years of relevant experience in data engineering, 
analytics engineering, or related roles. 

• Proven experience owning or leading end-to-end data 
engineering solutions. 

• Experience with marketing, media, or customer data is a 
strong advantage. 

• Expert proficiency in Python and SQL. 

• Strong experience with cloud data platforms (e.g., Google 
BigQuery, Snowflake, Amazon Redshift, Azure Synapse). 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Strong experience with data pipeline orchestration and 
transformation frameworks (e.g., Airflow, dbt, Dagster). 

• Experience with data modelling (e.g., dimensional modelling, 
analytics engineering patterns). 

• Experience integrating APIs and batch or near-real-time data 
sources. 

• Experience with BI tools and analytics workflows. 

• Comfortable with version control, CI/CD practices, and 
infrastructure-as-code concepts. 

• Excellent communication skills with the ability to explain 
complex technical concepts to non-technical stakeholders. 

• Strong system design and problem-solving abilities. 

• High attention to detail and commitment to data quality. 

• Ability to manage multiple priorities in a client-facing, project-
based environment. 

• Experience with CDPs, AdTech and MarTech platforms. 

• Experience with machine learning or experimentation 
pipelines. 

• Experience with AI tools and automation. 

• Background in media, advertising, or consulting. 

12. Senior Data 
Analyst 

Job Description: 

• Lead data analysis projects from conception to completion, 
working independently and collaboratively with cross-
functional teams. 

• Conduct in-depth statistical analysis, including regression 
analysis, time series analysis, A/B testing, and predictive 
modelling, to identify patterns, forecast trends, and evaluate 
the impact of business initiatives. 

• Reporting & Visualisation 

• Design, develop, and maintain robust dashboards and reports 
using various BI tools (e.g., Looker Studio, Power BI) to 
monitor key performance indicators (KPIs) and provide 
actionable insights to stakeholders. 

• Client & Stakeholder Engagement 

• Work closely with clients and internal stakeholders to 
understand business objectives and translate data insights into 
clear, actionable recommendations. 

• Prepare and deliver compelling presentations to clients and 
senior management, explaining complex data findings in an 
accessible manner. 

• Mentorship & Continuous Improvement 

• Identify opportunities for data collection, data quality 
improvements, and process optimization to enhance the 
reliability and efficiency of data-driven insights. 

• Stay updated with the latest industry trends, tools, and 
methodologies in data analytics and recommend their 
adoption where relevant. 

• Mentor and guide junior data analysts, sharing best practices 
and fostering a culture of continuous learning and data literacy 
within the organization. 

• 9am to 6pm  

• Beach Road 

Job Requirement: 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Bachelor’s degree or higher in Statistics, Data Analytics, 
Business Analytics, Economics, or a related field. 

• At least 4 years of relevant experience in business or data 
analytics. 

• Experience with marketing data and AdTech/MarTech is an 
advantage. 

• Strong proficiency in Python/R, SQL, and Microsoft Excel. 

• Experience with cloud platforms (e.g., AWS, GCP, Azure). 

• Experience with data visualization tools (e.g., Power BI, Google 
Looker Studio). 

• Comfortable working with version control (e.g. Git) and 
command line. 

• Experience with digital analytics platforms (e.g., Google 
Analytics, Adobe Analytics) is a plus. 

• Excellent communication and presentation skills, with the 
ability to explain complex data insights to non-technical 
stakeholders. 

• Strong problem-solving and analytical abilities. 

• Attention to detail and a commitment to data accuracy. 

• Ability to work collaboratively in a team environment and 
adapt to changing project requirements. 

• Experience with customer data platforms (CDP) and marketing 
automation tools. 

• Enthusiasm for AI and innovation. 

• Experience in the media and advertising industry. 

 
#10 ROJAK MEDIA PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Producer Job Description: 

• The Producer is responsible for overseeing video and content 
productions from concept to final delivery.  

• This role ensures projects are executed smoothly, on budget, 
and aligned with client expectations, while coordinating 
between clients, creative teams, and technical crew. 

• The Producer plays a key role in planning shoots, managing 
timelines, and ensuring high production quality across social 
media campaigns, brand films, concerts, music videos, and 
event coverage. 

• Project Planning & Pre-Production 

• Production Management 

• Post-Production Oversight 

• Client & Stakeholder Communication 

• Budget & Resource Control 

• 10am to 7pm 

• Jalan Kilang Timor 

Job Requirement: 

• 2–5 years’ experience in media production, video production, 
or agency environment 

• Strong understanding of filming workflows, editing timelines, 
and production logistics 

• Excellent organisational and project management skills 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Ability to manage multiple productions simultaneously 

• Strong problem-solver with attention to detail 

• Good communicator who can balance client expectations and 
creative execution 

2.Videographer Job Description: 

• Handles filming of corporate videos, social media content, 
commercials, and event coverage. Ensures high-quality visuals, 
proper lighting, framing, and storytelling through camera 
work. 

• Operate cameras, lighting, and audio equipment 

• Film corporate shoots, interviews, events, and promotional 
videos 

• Collaborate with producer and editor on shot planning 

• Maintain video equipment and technical standards 

• 10am to 7pm 

• Jalan Kilang Timor 

Job Requirement: 

• Experience filming social media ads, events, or music videos 
preferred 

• Familiar with DSLR / mirrorless / cinema cameras and 
stabilisers 

• Basic understanding of lighting setups and audio recording 

• Able to work flexible hours including evenings, weekends, and 
shoots outside office 

• Physically Able to carry equipment and work on-location 

• Strong attention to framing, exposure, and composition 

 

#11 SEOCIETY PTE. LTD. 
Job Positions Pre-requisites Key Responsibilities Working Hours / 

Location 

1. AI Marketing 
Developer 

Job Description: 

• Data Foundation & Integration: Build quality datasets and APIs 
across systems & platforms (e.g. Social Media, CRM, e-
Commerce) 

• Automation & LLM Tools: Build automation workflows and 
leverage on LLM tools to optimise efficiency  

• Security, Privacy & Compliance: Enforce PDPA-compliant 
consent capture, consent propagation, and data retention 
policies and manage access controls 

• Office hours 

• Anson Road 

Job Requirement: 

• Professional or native proficiency in English and Mandarin (to 
liaise with Mandarin speaking clients and stakeholders) 

• Strong knowledge of organising data workflow.   

• Strong knowledge of programming and APIs. 

• Strong team player with collaborative spirit. 

• A Diploma or Degree in Engineering, Computing, Computer 
Science, or a related field. 

• No experience candidates are welcome 

2. Marketing 
and Digital PR 

Job Description: 

• Brand and PR: Apply brand voice, visuals, and messaging 
consistently across PR, media, and owned channels. 

• Office hours 

• Anson Road 
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• Digital presence: Use AI tools for content ideation, creation, 
and optimization to boost search visibility and engagement. 

• AI Personalised Avatar: Increase engagement at larger scale 
and build brand trust with personalised touch 

Job Requirement: 

• Professional or native proficiency in English and Mandarin (to 
liaise with Mandarin speaking clients and stakeholders) 

• Writing and storytelling skills for content creation. 

• Basic knowledge of general-purpose AI tools. 

• Data interpretation skills for analytics review.  

• Strong team player with collaborative spirit. 

• A Diploma or Degree in any field. 

• No experience candidates are welcome 

3. Social 
Media 
Marketing 

Job Description: 

• Platform strategy: Tailor content and campaigns to platform 
nuances (Instagram, Facebook, XiaoHongShu, TikTok) and 
audience behaviors. 

• Community engagement: Manage online communities, 
respond to feedback, and use social listening to strengthen 
brand reputation. 

• Campaign execution: Design, launch, and optimize paid and 
organic campaigns, including targeting, budgeting, and 
performance tuning.  

• Use generative AI for ideation and creation; optimize content 
for search and audience engagement. 

• Office hours 

• Anson Road 

Job Requirement: 

• Professional or native proficiency in English and Mandarin (to 
liaise with Mandarin speaking clients and stakeholders) 

• Writing and storytelling skills for content creation. 

• Basic knowledge of general-purpose AI tools. 

• Data interpretation skills for analytics review.  

• Strong team player with collaborative spirit. 

• A Diploma or Degree in any field. 

• No experience candidates are welcome 

4. Digital 
Marketing 
Executive 

Job Description: 

• Monitor social media trends and trend changes.  

• Utilize AI tools, social media tools and social media marketing 
knowledge appropriately to form effective online marketing 
strategies.  

• Manage content development and content creation and 
publication process.  

• Manage and optimize advertising on various social media 
platforms.  

• Review monthly performance of social media activity in 

accordance with best practices and trends, analyzing any 
shortfall, providing suggestions for improvement, etc. 

• Office hours 

• Anson Road 

Job Requirement: 

• A Diploma or Degree in any field. Working knowledge of social 
media platforms such as Facebook, Instagram, TikTok and 
XiaoHongShu.  
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Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

• No experience candidates are welcome 

 
#12 TINYTODDS STUDIO PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Content 
Creator 

Job Description: 

• Create engaging photo and video content for social media 
platforms including Instagram, TikTok and VP in future. Plan, 
shoot and edit short-form videos, reels and marketing visuals 
to promote family and children photography/videography 
services. 

• 9am to 6pm 

• Ubi Ave 3 

Job Requirement: 

• Skilled in video editing tools, photography/videography 
knowledge, VP knowledge, creative storytelling ability, social 
media trend awareness, positive attitude and ability to work 
with children and families. 

 
#13 ZENFINITY CONSULTANCY PTE. LTD. 

Job Positions Pre-requisites Key Responsibilities Working Hours / 
Location 

1. Community 
& Growth 
Strategist(Scal
ability & Lead 
Engine role) 

Job Description: 

• Support deal analysis, financial modelling, market research, 
underwriting and preparation of property exit strategy 
reports.  

• Assist in structuring residential, commercial and industrial 
investment opportunities.  

• Support client advisory sessions and workshop materials. 

• Mon–Fri, 9am–
6pm (flexible 
during 
workshops/ 
events) 

• Aljunied Crescent 

Job Requirement: 

• Property Investment Strategy & Advisory 

2. Sales and 
Marketing 
Strategy 
Associate(Cor
e Revenue 
Driver) 

 

Job Description: 

• Manage investor community growth across LinkedIn and 
Telegram, coordinate masterclasses and workshops, oversee 
CRM follow-ups, nurture leads, and support client onboarding 
into acceleration and inner circle programmes.  

• Drive marketing campaigns and partnership collaborations. 

• Flexible, includes 
some evenings 
during events 

• Aljunied Crescent 

Job Requirement: 

• Strong communication skills, social media & CRM familiarity, 
event coordination experience, proactive personality, sales 
support mindset, detail-oriented. 
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#14  e2i services 

 

e2i Services 

• Career Coaching & Job Matching 

• SkillsFuture Advice 

Are you at a career crossroad? Engage a career coach to nurture your career and be well-

equipped with newfound skills as you embark on a new career or navigate a career 

change.  

 

 

 

 

 

 

  e2i Career Centre (DNI) 
Devan Nair Institute  
for Employment and Employability 

 80 Jurong East St 21 Level 2 
 Singapore 609607 
 

Operating Hours (DNI) 
    Mondays: 2:30pm – 5:00pm 
    Tuesdays – Fridays: 9:00am – 5:00pm 
    Saturdays: 9:00am – 1:00pm 
    
    Nearest MRT:  Jurong East 

  e2i Career Centre (OMB)  
1 Marina Boulevard, 
#B1-03 

        Singapore 018989 
 

Operating Hours (OMB) 

    Mondays: 2:30pm – 5:00pm 
    Tuesdays – Fridays: 9:00am – 5:00pm 
    Saturdays: 9:00am – 1:00pm 
 
    Nearest MRT: Raffles Place, Downtown 
 

  e2i Career Centre (OTH)     
ServiceSG Centre Our Tampines Hub, 
1 Tampines Walk, 
#01-21 

        Singapore 528523 

Operating Hours (OTH) 

    Mondays: 2:30pm – 5:00pm 
   Tuesdays – Fridays: 9:00am – 5:00pm 
   Saturdays: 9:00am – 1:00pm 
 
   Nearest MRT: Tampines 
 

 

NTUC Job Security Council’s Telegram Channels  

• For Career Coaching 

You can also reach them at the following centres (By appointment only): 

https://eappt.e2i.com.sg/


 
 

 

  

JOB LISTING BOOKLET  

www.e2i.com.sg 
 

33 
 

 
 

 Telegram Jobs Alert for PMET 
https://e2i.com.sg/JSCTelegram/PMET 

 
 

Telegram Jobs Alert for non-PMET 
https://e2i.com.sg/JSCTelegram/Non-PMET 

 

https://e2i.com.sg/JSCTelegram/PMET
https://e2i.com.sg/JSCTelegram/Non-PMET
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