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As part of our effort to save the environment,
please return this booklet at the exit after you
have completed all interviews.

About e2i (Employment and Employability Institute)

e2i is the empowering network for workers and employers seeking employment and employability solutions. €2i serves as
a bridge between workers and employers, connecting with workers to offer job security through job-matching, career
guidance and skills upgrading services, and partnering employers to address their manpower needs through recruitment,
training and job redesign solutions. €2i is a tripartite initiative of the National Trades Union Congress set up to support
nation-wide manpower and skills upgrading initiatives. For more information, please visit www.e2i.com.sg
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#1  AcePLP

AcePLP is a Singapore-based company with a proven track record in delivering Building Information
Modelling (BIM) services to the Architecture, Engineering, and Construction (AEC) industries. We
collaborate closely with contractors, consultants, and other stakeholders to create, coordinate, and manage

high-quality BIM data across the entire project lifecycle

Intelligent Building
Technology, Graphic
Arts,
Visual/Product/Interio
r Design, Landscape
Architecture,
Environmental
Engineering,
Mechatronic,
Aeronautical, etc.

Accreditation Scheme. Your
time on our programme counts
towards the work experience
requirement for the
accreditation. Upon completion
of your MEP, you have the
option of joining our team as a
business partner, BIM
specialist, or trainer. With
AcePLP's assistance, you will
find your ideal career.

e  You will receive 2 months of
training in BIM/CAD by an
Approved Training Provider.

e You will attain WSQ-
recognized certifications.

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
BIM/CAD e Higher Nitec/Degree e Begin your engineering career e  Weekly
Engineer i in Cpnstr}lction or by enrolling on our 26-month Commitment:
Engineering related structured Career 5.5 Days
background Advancement Programme e  Working Hour:
e No experience (CAP). Our programme sets Mon- Fri
required you on the pathway to become (8.30am to
e  Other qualifications an Accredited BIM 5.30pm)
considered: Any Professional for Digital Sat (8.30am -
engineering subjects, Delivery Management 12:30pm)

e Employment
Type: Full Time

e Location: 200
Braddell Road,
Singapore
579700

www.e2i.com.sg
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#2  Active Global Respite Care

preferable and
Diploma or Degree in
any field.

Takes initiative and
able to flexible with
adhering to SOPs at
the same time and
must be ready to
answer urgent client
queries at any time.
Proficiency in
Microsoft Office Suite
applications with good
command of English
(Written & verbal)
Experience in
healthcare would be
advantage and 5 —
days work week
including rotational
Saturdays.

service.

Following up promptly and
communicating to all parties
the statuses of work-in-
progress in a timely and
accurate manner

Schedule staff and clients for
the respective services.
Ensure prompt and accurate
documentation for all
applications and processes
from start to finish including
filings

Strong case resolution skills to
resolve client feedback and
complaints on promised
actions and that client needs
are addressed in a timely and
appropriate manner, including
prompt issuing of invoices and
accuracy in collection of
payables and organization
requirements and SOPs are
adhered to

Participate and represent on
behalf of the company’s
services with confidence and
communicate clearly and
appropriately with clients,
business partners, always
speaking with the
understanding of tone and
choice of words.
Any other duties assigned.

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Home Care At least 1 year of Answer client inquiries on all e Weekly
Executive experience in an Home Care services provided Commitment:
operational capacity in by the organization. Provide 5 Days
customer service and accurate information to clients e  Working Hour:
administrative roles on policies, procedures and 9am to 6.30pm

e Employment
Type: Full Time

e Location:
Goldhill Plaza,
51 Goldhill
Plaza, Singapore
308900

www.e2i.com.sg
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Ability to understand
and speak English,
Mandarin and local
dialects will be
advantageous

A good team player
with a pleasant
disposition.

positioning, transfers and
ambulating of clients

Adheres to the centre's
operational protocol at all times
and upholds the high standards
in the care for clients set by the
Centre Manager and Rehab
Manager

To assist in incidental
housekeeping duties such as
cleaning and mopping up
spillage, discharge and
breakages

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Healthcare A relevant WSQ To deliver home based e Weekly
Assistant - certificate in personal care for referred Commitment:
Home Care Healthcare elderly patients and assist 5 Days
Support/Therapy client with the activities of e  Working Hour:
service and at least 1 daily living (ADL) and 9am to 6.30pm
year of relevant instumental activities of daily e Employment
experience will be living (1ADLs) Type: Full Time
advantageous. Passion to work with the e Location:
Ability to understand elderly, willingness to learn, Goldhill Plaza,
and speak English, and an open attitude to 51 Goldhill
Mandarin and local eldercare. Plaza, Singapore
dialects will be While our service is island- 308900
advantageous. wide, you will eventually be
A good team player able to focus geographically on
with a pleasant the area that is most convenient
disposition to you
Report and update client's
condition to supervisor timely
Healthcare A relevant WSQ To engage and assist elderly o Weekly
Assistant - certificate in clients in the Centre and assist Commitment:
Senior Care Healthcare Support in daily Centre programmes 5 Days
Centre /Therapy service and and activities e Working Hour:
at least 1 year or Attend to client's personal care 7am to 4.30pm/
relevant experience needs including personal 9am to 6.30pm/
will be advantageous. hygiene and assist in 10.30am-8pm

e Employment
Type: Full Time

e Location:

e Blk 92 Telok
Blangah Street
S(100092)

e Ghim Moh
Link S(272031)

e Sengkang West
Way Singapore
(790460)
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Click Here for Table of Content

JOB LISTING BOOKLET

role.

Preferable experience
working with MOH or
other relevant
stakeholders in the
healthcare industry in
general.

Applicants with
operational
backgrounds in other
industries such as
hospitality are
welcome to apply.
Experience working
with elderly in the
community would be
good to have.
Hands-on and enjoys
community setting.
Able to work
independently with
little supervision.
Proficient in
Microsoft Office and
comfortable with IT.
Able to speak local
languages and dialect
(preferable).

To adhere to food safety, health
and personal hygiene in
workplace

Report directly to the Centre
Management

Assist the centre management
with running the operations of
the centre

Actively drive sales volume
through quick follow-ups with
potential clients

Provide accurate information to
clients on policies, procedures
and service

Strong case resolution skills to
resolve client feedback and
complaints on promised actions
and that client needs are
addressed in a timely and
appropriate manner

Ensuring that the logistics and
operational capability of the
centre runs smoothly
Ensuring timely and
appropriate administration and
documentation according to
required law, processes and
regulations

Represent the centre in the
absence of any management
Communicate clearly and
appropriately with clients &
business partners, always
speaking with the
understanding of tone and
choice of words

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location

Centre Diploma or Degree in Primarily Function - To ensure e Weekly

Executive any field is welcome. finished goods quality and Commitment:
5-days work week. quantity meet the daily 5 Days
Rotational weekends production standard and target. e  Working Hour:
(Sat & Sun) required. Perform daily cleaning on 7am to 4.30pm/
Preferably minimum 1 working section, equipment 9am to 6.30pm/
year in operational and tools 10.30am-8pm

e Employment
Type: Full Time

e Location:
Sengkang West
Way Singapore
(790460)

www.e2i.com.sg
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Microsoft Office and

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location

Admin Minimum GCE "O" e Responsible in clients' e  Weekly

Assistant - level registration and scheduling of Commitment:

Senior Care Possess pleasant appointments 5 Days

Centre personality and e Assist to handle and resolve e  Working Hour:
excellent clients' complaints. 7am to 4.30pm/
communication skills. | e  Ensure the smooth operation of 9am to 6.30pm/
Must be proficient in the front counter 10.30am-8pm

5-days work week.
Rotational weekends
(Saturday) required.

1 year in a similar role
would be good to
have.

Preferable experience
working with MOH or
other relevant
stakeholders in the
healthcare industry in
general.

Having experience
with IRMS, ILTC
Portal and other
relevant IT systems
would be good.
Hands-on experience
working with elderly
in the community.

on a new referral, liaising with
the external agencies and
internal team to facilitate an
admission to centre-based
services

Assess & evaluate
patients’/families’ psycho-
social and financial status
Assist clients to apply for
appropriate financial assistance
schemes when needed
(Medifund, Household Means
Testing (Subvention) and other
funding schemes)

Assist in setting up and upkeep
of administrative protocols
pertaining to patient needs from
onboarding to discharging
Work closely with Home Care
team members in the

e Filling and documentation e Employment
comfortable using a e Handle incoming calls Type: Full Time
computer. e Maintain the stock of stationery | ® Location:
Minimum 1 year of e Maintain the key system Sengkang West
customer service e Updating of operational data Way Singapore
cxpernence. e To assist in centre operations (790460)
Ability to multitask from time to time e 7am to 4.30pm/
and strong problem- e Any other tasks as and when 9am to 6.30pm/
solving skills. assigned by the Centre 10.30am-8pm
Someday shift work Manager. e Blk 92 Telok
and rotational Blangah Street
weekends required. Singapore
Possess can-do (100092)
attitude, meticulous e  Ghim Moh
with an eye for details. Link Singapore
good interpersonal (272031)
skills, independent
and committed team
player.

Able to meet tight

deadlines and work

under pressure.
Medical Social Diploma or Degree in e Report directly to the Senior o  Weekly
Worker Social Work or other MSW Commitment:
Associate relevant fields e Beinvolved in the pre- 5 Days
(Home Care) desirable. admission work, such as taking | e Working Hour:

Mon- Fri (9am
to 6.30pm)

e Employment
Type: Full Time

e Location:
Goldhill Plaza,
51 Goldhill
Plaza, Singapore
308900

www.e2i.com.sg
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welcome to apply
Experience working
with elderly in the
community would be
good to have
Physically fit
Hands-on and enjoys
community setting

request services as well as
transport route in general
dispatch work.

e Ensure the vehicle is in good
working and clean condition at
all times using the vehicle
checklist on a regular basis.

e Report to the Centre Executive
of any equipment malfunction
or breakdown

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Able to work development of the Individual
independently with Care Plan.
little supervision. e Provide accurate information to
Proficient in clients on policies, procedures
Microsoft Office and and service
comfortable with IT. e Strong case resolution skills to
Able to communicate resolve client feedback and
effectively with complaints on promised actions
elderly. and that client needs are
addressed in a timely and
appropriate manner
e  Work closely with other
managers and medical social
workers to ensure that all MOH
service requirements on
financial and quality aspects
are strictly adhered to through
rigorous and constant internal
checks.
e Assist with logistics, staffing
and operational capability of
the home care services when
required.
e Communicate clearly and
appropriately with clients &
business partners, always
speaking with the
understanding of tone and
choice of words.
e Any other adhoc duties
Driver Cum Working on some e To fetch clients safely to/from o  Weekly
Operations weekends (Sat/Sun) their home to Centre and vice Commitment:
Assistant depending on versa and ensuring their safety 5 Days
assignment e Support the Centre operations e  Working Hour:
Applicants with in transport requiests such as Morning
operational client transfers and general Shift:7am to
backgrounds in other dispatch work. 4.30pm
industries such as e Coordinate with Centre Afternoon Shift:
hospitality are Executive in planning transport 10.30am-8pm

e Employment
Type: Full Time

e Location:
Sengkang West
Way Singapore
(790460)

www.e2i.com.sg
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clean disciplinary
record (nurses on
conditional license
may not apply for this
role)

Proficiency in
Microsoft Office and
comfortable with IT
would be ideal
Occasional shift work
(to support palliative
patients) will be
required when
necessary

e Take up respite assignments
when required

e  Assist the home care team on
other home nursing cases

e Adpvise care staff as needed if
they face medical issues or
medical emergencies with
clients for home care services
or when required

e  Work alongside external
community partners and
colleagues in managing client
care needs

Job Positions | Pre-requisites Key Responsibilities Working Hours /

Location
Enrolled/Staff Must be a Registered e Part of the team to serve a pilot e Weekly
Nurse @ Home Nurse with Singapore home palliative project with Commitment:
Care 3 Nursing Board with a hands-on bedside care 5 Days

e  Working Hour:
Mon- Fri (9am
to 6.30pm)

e Employment
Type: Full Time

e Location:
Goldhill Plaza,
51 Goldhill
Plaza, Singapore
308900

#3  AlwaysHired

AlwaysHired is a dynamic recruitment and outsourcing agency specializing in connecting top talent with
leading employers across various industries. We provide tailored staffing solutions for both temporary and
permanent roles, ensuring the right fit every time. With a focus on efficiency, people-first service, and
technology-driven processes, AlwaysHired supports businesses in scaling their workforce seamlessly. Our

commitment to quality and speed makes us a trusted partner for companies and job seekers alike

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Recruitment Diploma in any field e Identify and engage with e  Weekly
Consultant potential client companies & Commitment:
= understand clients' hiring 5 Days
needs and business goals e Employment Type:
e Build long-term relationships Full Time
to ensure repeat business e Location:
e 10 Anson Road,
International Plaza.
Singapore 079903
Business Diploma in any field e Identify potential clients e  Weekly
Development through research, networking, Commitment:
Executive [ cold calling, emailing, and 5 Days
attending industry events. e Employment Type:
Full Time
e Location:
e 10 Anson Road,
International Plaza.
Singapore 079903

www.e2i.com.sg
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Aerospace e Nitec in any e Assemble aerospace e  Weekly
Technician engineering field components such as engines, Commitment:
= wings, landing gear, and 5 Days
control systems e Employment Type:
Full Time
e Location:
e 10 Anson Road,
International Plaza.
Singapore 079903
Warehouse e NA e Handle picking, packing and e  Weekly
Assistant sorting scope Commitment:
5.5 Days
e Employment Type:
Full Time
¢ Location:
e 10 Anson Road,
International Plaza.
Singapore 079903
Talent e Diploma in any field e Forecast talent gaps and plan o  Weekly
Acquisition recruitment strategies Commitment:
Executive [J accordingly. 5 Days
e Employment Type:
Full Time
Location:
e 10 Anson Road,
International Plaza.
Singapore 079903
Preschool e Diploma in ECCE e Plan and implement age- e  Weekly
Educator [ appropriate learning Commitment:
experiences in line with the 5 Days
centre’s curriculum e Employment Type:
framework Full Time
e Location:
e 10 Anson Road,
International Plaza.
Singapore 079903
Infant e ACEY or Higher e Plan and implement age- e  Weekly
Educator | Cert in Infant Care appropriate learning Commitment:
experiences in line with the 5 Days
centre’s curriculum e Employment Type:
framework Full Time

e Location:

e 10 Anson Road,
International Plaza.
Singapore 079903

www.e2i.com.sg
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location

Pharmacist e Degree in Pharmacy To deliver a high standard of e  Weekly

= pharmacy services to both Commitment:
inpatients and outpatients in a 5.5 Days
multi-disciplinary setting e Employment Type:
To be involved in clinical, Full Time
administrative as well as e Location:
teaching operations e 10 Anson Road,
To develop and review International Plaza.
services provided by the Singapore 079903
Pharmacy department such
that the profession keeps
abreast in providing timely
and cost-efficient pharmacy
services to the community

Physiotherapist e Degree in The examination of patients o  Weekly

v Physiotherapy to evaluate functional ability Commitment:
in terms of mobility, 5 Days
transfers, and ambulation e Employment Type:
The identification of potential Full Time
impairments, movement, and Location:
functional limitations e 10 Anson Road,
The planning of appropriate International Plaza.
goals, treatment plan and Singapore 079903
timeframe.
Implementation of treatment
plan. Re-evaluate and modify
treatment as required.

Staff Nurse e Diploma / Degree in To provide a high standard of o  Weekly

= Nursing care to patients through care Commitment:
management, assessment, 5 Days
planning, implementation and | e Employment Type:
evaluation of nursing care to Full Time
meet the needs of the patients Location:
Responsible for the safe e 10 Anson Road,
delivery of care to patients International Plaza.
Support Nurse Singapore 079903
Manager/Clinician in ad-hoc
task

Electrical e Degree Take charge of projects o  Weekly

Engineer 18 assigned. Requisition of Commitment:
resources for the projects 5 Days
such as labour, materials, e Employment Type:
equipment and others Full Time
Planning of timely delivery e Location:
and reduce/minimise wastage e 10 Anson Road,
of material/equipment/ International Plaza.
resources Singapore 079903
Monitor the progress and
performance of sub-
contractors.
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upsell or cross-sell additional
products or services

e Build and maintain positive
relationships with customers

e Understand customer needs
and recommend solutions
that align with their
requirements

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
e Perform project management
to ensure that project
progresses according to
schedule and to take the
appropriate corrective action
when deviations arise.
Radiographer e Diploma e Responsible for providing e  Weekly
o prompt imaging services, Commitment:
ensuring safety level of 5 Days
devices before performing the | o Employment Type:
test and safety of patients Full Time
e Responsible for good e Location:
housekeeping of the e 10 Anson Road,
procedure rooms and work International Plaza.
areas as well as proper care of Singapore 079903
the equipment.
e Ability to carry out X-ray
Outdoor Sales e Diploma e Make cold and warm visitsto | o Weekly
Representative prospective customers, Commitment:
o introducing them to products 5 Days
or services e Employment Type:
e Visit existing customers to Full Time

e Location:

e 10 Anson Road,
International Plaza.
Singapore 079903
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#4 Ang Mo Kio - Thye Hua Kwan Hospital

Ang Mo Kio - Thye Hua Kwan Hospital (AMK-THKH) is a leading provider of rehabilitative care in
Singapore. We aim to provide safe, good quality rehabilitative care to our patients and assist them in their
reintegration back into society. This is achieved with a multidisciplinary healthcare approach towards each
patient. Our team of doctors, nurses and allied health professionals (physiotherapists, occupational therapists,
speech therapists, dietitians, pharmacists and medical social workers) work closely to chart a customised

rehabilitation plan for every patient referred to our care.

At AMK-THKH, we strive, alongside our quest for clinical and service excellence, to help our patients

achieve good clinical outcomes at the end of their stay.

Assist in providing personal
hygiene care for patients e.g.
bathing of patients, changing
of patient's diapers etc

Assist in oral feeding of patient
with and/ or under the
supervision of the nursing staff
Assist the nurses in admitting
patients by ensuring the beds
are made and pyjamas are
available

Transportation of patients,
specimens and documents

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Social Work Diploma in Social Diploma in Social Work / WSQ e Employment
Assistant Work / WSQ Diploma Diploma in Social Services Type:
in Social Services. Fresh graduates are welcome Permanent
Fresh graduates are Minimally 4 years of social e Location:
welcome service experience 17 Ang Mo Kio
Minimally 4 years of Proficient in MS Office Avenue 9, Thye
social service Good communication and Hua Kwan
experience written skills. Hospital
Proficient in MS Singapore
Office (569766)
Good communication
and written skills
Health Minimum 2 years of Perform regular tidying and e  Weekly
Attendant relevant experience cleaning of patient's bed area Commitment:
Primary Education including bedside locker, 6 Days
with PSLE / PSPE or overbed tables, commode e Employment
equivalent chairs etc. Type:
Carry out daily pantry duties Permanent
such as receiving food trolley, e Location:
serving and collection of food 17 Ang Mo Kio
trays, ensure pantry and storage Avenue 9, Thye
areas are kept clean and dry at Hua Kwan
all times, assist in preparation Hospital
and serving of beverages to Singapore
patients etc (569766)
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#5  Findjobs

15

Findjobs, a member of The Singapore Centre for Social Enterprise (raiSE) develops mobile apps in different
languages to connect jobs to non-executive jobseekers effectively.

graduates from
reputable institutions
can be considered)
Experience in Express
Distribution or Supply
Chain Logistics
industry is preferred.
Good command in
written and spoken
English; Bilingual is a
plus

Proficiency in MS
office: Word, Excel,
PowerPoint and Visio,
Chinese word
processing is a plus

timely manner.
Escalation/Exception-
Handling: Handles customer
escalations from customers on
a timely manner.
Complaint-Handling: Handles
and addresses complaints end-
to-end; Acts as escalation point
for customers and other parties
within the team

Solution Provision: Able to
provide timely solution to
cases/exceptions, proper follow
up and follow through end-to-
end

Service Recovery: Able to
provide service recovery as
deemed appropriate, with the
necessary investigations done
& wisely executes
empowerment with proper
justifications and based on set
processes

Manages and investigates
customer claims, and assesses
if claim is approved or denied,
where claims are not handled
by insurer/3rd party
administrator

Manages any ad hoc/regular
reports supporting SME or
KAM customers

Stays informed on shipment
and exception status for
allocated KAM customers

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Storekeeper/Se Minimum 2 years of Receive and forward all types o Weekly
nior related experience of goods and deliveries in and Commitment:
Storekeeper - PC literate, preferably out of the hotel to the correct 5 Days
Contract familiar with point of storage area. Follow all | e Employment
Logistics/SCM, Warehouse standards for issuing and Type: Full-Time
Operations Management System receiving stock within the e Working Hour:
Forklift license and/or store's area of operation. Rotating shift
Reach Truck license is Monitor and take inventory on e Location:
an advantage regular basis to compile orders Bidadari Park
based on par levels or needs. Drive, Singapore
360203
Customer Minimum 2 years of Trace Handling manages e Weekly
Service Officer customer service work shipment tracking and trace Commitment:
experience (Fresh requests from customer on 5 Days

e Employment
Type: Full-Time

e Working Hour:
8.30am to
6.15pm
Location:
Bidadari Park
Drive, Singapore
360203
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Job Positions

Pre-requisites

Key Responsibilities

Working Hours /
Location

Proactively informs customer
on shipment status and
exceptions

Passes Sales leads or any
potential business opportunities
to Sales Team

Class 3 or 4 e Valid Class 3 or 4 Ability to work overtime and Weekly
Driver driving license able to carry heavy object up to Commitment:
15kg 5 Days
Capable of operating a 14- Employment
footer lorry Type: Full-Time
Familiarity with Singapore Working Hour:
roads and proficiency in using Rotating shift
GPS Location:
Skilled in packing goods and Bidadari Park
delivering to various locations Drive, Singapore
across Singapore 360203
Fulfilment e Able to deal with non- Pick & Pack items / Stock Employment
Packers (Food halal items and carry count and manager inventory Type: Full-Time
Panda) up to 25kg Working Hour:
Rotating Shift
Location:
Bidadari Park

Drive, Singapore
360203
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#6 McDonald’s Singapore

McDonald's Singapore opened its first restaurant in 1979. Today, we have over 150 McDonald's restaurants
across the island with over 9000 employees. At McDonald’s, we know that our people are our most valuable
resource. We invest in their growth and job satisfaction and provide learning and development opportunities
for every single employee who walks through our doors. Our renowned training and coaching practices mean
they develop skills and attitudes that last a lifetime. And as our people grow in their jobs, they also gain
experience and opportunities for leadership and management

Job Positions

Pre-requisites

Key Responsibilities

Working Hours /
Location

(Full-
Time/Part-
Time)

Service Crew

No prior experience
required; full training
will be provided to
equip you with the
necessary skills
Friendly, energetic,
and customer-focused
attitude to create a
welcoming experience
for all guests.

Ability to work
efficiently in a fast-
paced, team-oriented
environment,
especially during peak
hours.

Strong communication
and interpersonal
skills to interact
effectively with
customers and team
members.

Willingness to work
on rotating shifts,
including weekends
and public holidays, as
part of restaurant
operations.

Physically fit to
perform basic food
preparation tasks and
remain standing for
extended periods
during shifts.
Responsible, punctual,
and committed to
maintaining high
standards of service
and cleanliness

Open to learning and
adapting to new
procedures, systems,
and customer service
practices

As a Service Crew member at
McDonald’s, you will be
responsible for delivering a
positive customer experience
through friendly service,
accurate order handling, and
maintaining a clean and
welcoming environment.
Your duties include taking
orders, preparing food and
beverages, handling payments,
and ensuring the restaurant
operates smoothly during peak
hours

You will also assist in
maintaining hygiene standards,
restocking supplies, and
supporting your team to meet
daily operational goals.

This role requires energy,
teamwork, and a commitment
to McDonald’s service
standards.

e Working Hour:
Part-time (3 Day
work week/5pm-
10pm)

Full-time (6 Day
work/3pm-
11pm)

e Employment
Type: Part-
Time/Full Time

e Location:
Various
Location
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Job Positions

Pre-requisites

Key Responsibilities

Working Hours /
Location

A positive attitude and
willingness to
contribute to a
supportive and
respectful team
culture.

Evening Crew
(Full-Time)

No prior experience
required; full training
will be provided to
equip you with the
necessary skills.
Friendly, energetic,
and customer-focused
attitude to create a
welcoming experience
for all guests

Ability to work
efficiently in a fast-
paced, team-oriented
environment,
especially during peak
hours

Strong communication
and interpersonal skills
to interact effectively
with customers and
team members.
Willingness to work on
rotating shifts,
including weekends
and public holidays, as
part of restaurant
operations.

Physically fit to
perform basic food
preparation tasks and
remain standing for
extended periods
during shifts.
Responsible, punctual,
and committed to
maintaining high
standards of service
and cleanliness.

Open to learning and
adapting to new
procedures, systems,
and customer service
practices

A positive attitude and
willingness to
contribute to a
supportive and
respectful team culture

As a Service Crew member at
McDonald’s, you will be
responsible for delivering a
positive customer experience
through friendly service,
accurate order handling, and
maintaining a clean and
welcoming environment.
Your duties include taking
orders, preparing food and
beverages, handling payments,
and ensuring the restaurant
operates smoothly during peak
hours

You will also assist in
maintaining hygiene standards,
restocking supplies, and
supporting your team to meet
daily operational goals.

This role requires energy,
teamwork, and a commitment
to McDonald’s service
standards.

e Working Hour:
(6 workdays/
8 hours, 6pm
onwards)

e Employment
Type: Full Time

e Location:
Various Location
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Guest e Passionate about e McDonald’s, you will be the e  Working Hour:
Experience customer service and face of hospitality in the (6 workdays/
Leader creating positive guest restaurant, ensuring every 8 hours, rotating
experiences customer feels welcomed and shifts)

e Friendly, approachable, valued ¢ Employment
and confident in e You will engage with guests, Type: Full Time
engaging with people assist with orders, resolve e Location:
of all ages concerns, and create Various Location

e Strong communication memoral?le moments through
and interpersonal skills personalized service.

e Able to work in a fast- e  Your role includes managing
paced environment and the dinipg area, .su.pporting
multitask effectively promptlonal activities, and

e Willingness to work working closely with the
shifts. weekends. and restaurant team to uphold

D ’ McDonald’s service standards.
public holidays . )

e Team player with a e You w1.11 play a key part in

: . enhancing the overall customer
proac‘Flve attltudg and experience and driving guest
attention to detail satisfaction.

e No prior experience
required; training will
be provided

e Comfortable using
digital tools (e.g.,
tablets, kiosks) to assist
guests

e Committed to
maintaining cleanliness
and a welcoming
atmosphere in the
restaurant

Restaurant e Nitec, Diploma, or e As a Restaurant Management o  Weekly
Management equivalent Trainee, you will undergo Commitment:
Trainee ) qualification; fresh structured training to prepare 5 Days
graduates are for a leadership role in e Working Hour:
welcome restaurant operations 9 hours rotating
e Strong interest in e You will learn to manage daily shift
restaurant Operations activities, lead a team, ensure ° Employment
and leadership food quality and safety, and Type: Full Time
development deliver excellent customer e Location:
e Good communication service. Various Location
and interpersonal * The program equips you with
skills to lead and the skills to handle staffing,
support teams inventory, scheduling, and
o  Willingness to learn performance management.
and take on e You’ll be mentored by
challenges in a fast- experienced managers and
paced environment gradually take on more
e  Able to work shifts resp0n51b.111tles, w1jch the goal
weekends, and pubiic of becoming a certified
holidays Restaurant Manager.
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
e Physically fit to e This role offers a clear career
handle operational path and opportunities for
tasks and long hours advancement within
e Responsible, McDonald’s.
punctual, and
committed to
completing the
training program
e Positive attitude and
desire to grow within
the company
#7 Mr Bean
Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Area Manager e Operations e Oversee at least 5 to 8 stores o Weekly
- Management, People e Operational Oversight Commitment:
Skills, Financial e Financial & Staff Management 5.5
Analysis, Marketing e Customer Experience & e  Working Hour
Strategics, Reports Quality Assurance 44 hour per
Presentations, e Strategic Planning & week, based on
Communication Skills Development operational
needs

e Reporting & Communication

e Compliance & Risk
Management

e Network Building

e Employment
Type: Full Time
e Location:
705 Sims Drive,

e Vendor & Supplier Relations
e Administrative Reports &
Documentation

Shun Li
Industrial
Complex
Singapore
(387384)
Store Manager | ® Store Management, e Oversee 1 to 3 stores e  Weekly
-] People Skills, Data e Operational Management Commitment:
Analysis, Marketing e Financial & Budget 5.5
Strategics, Reports Management e  Working Hour
Presentations, e Staff Management & 44 hour per
Communication Skills Development week, based on
e Problem-Solving & Crisis operational
Management needs
o Customer Service & e Employment
Satisfaction Type: Full Time

e Location:
705 Sims Drive,
Shun Li
Industrial
Complex
Singapore
(387384)
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weekends & public
holidays

e Excellent customer
service

e Attentive to details

e [T savvy

Upselling & Suggesting Items
Team Collaboration

Healthy & Safety Compliance
Opening & Closing Shift
Duties

e Maintaining Stock & Supplies

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Assistant Store | e Friendly, e Opversee at least 1 store e  Weekly
Manager 3 approachable, and e Operational Support Commitment:
confident in engaging | e Problem-Solving & Crisis 5.5
with people of all ages Management e Working Hour
e Store Management, e Staff Supervision & 44 hour per
People Skills, Data Development week, based on
Analysis, Manpower e Customer Experience operational
Planning, Marketing e Inventory & Stock Control needs
Strategics, Reports e Health & Safety Compliance e Employment
Presentan-ons-, . e Reporting & Administrative Type: Full Time
Communication Skills Duties e Location:
705 Sims Drive,
Shun Li
Industrial
Complex
Singapore
(387384)
Management e Store Management, e Operational Training & o Weekly
Trainee People Skills, Data Development Commitment:
Analysis, Manpower e Staff Management & 5.5
Planning, Marketing Supervision e Working Hour
Strategics, Reports e Customer Service & 44 hour per
Presentations, Interaction week, based on
Communication Skills | o Inventory & Supply Chain operational
Management needs
e Financial & Project ¢ Employment
Management Type: Full Time
e Leadership Development ¢ Location:
e Marketing & Promotion 705 Sims Drive,
e Reporting & Administration Shun Li
Industrial
Complex
Singapore
(387384)
Service Crew e Valid food safety & e Customer Service o  Weekly
(Full Time/ hygiene certificate e  Order Management Commitment:
Part Time) e Positive work attitude | e Cashiering & Payment 5.5
e Able to work on Processing e Working Hour

(Full-Time) 44
hour per week,
based on
operational
needs
(Part-Time) 24
hour per week,
based on
operational
needs
Employment
Type: Full
Time/Part-Time
Location:
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
705 Sims Drive,
Shun Li
Industrial
Complex
Singapore
(387384)
#8 Nuffield Holding
Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Dental Surgery | ® Have at least 1 years Chairside assisting. e Weekly
Assistant [l of Dental line Disinfection and sterilisation of Commitment:
experience the dental chair, room and 5
instruments e Working Hour
Ensuring that the dental surgery 44 hours/week
health and safety policy is ¢ Employment
adhered to Type: Full-
Managing the front desk, Time
making appointments, e Location:
rescheduling patients, taking 21 Ubi Road 1,
phone calls, collecting payment Singapore
etc (408724)

Taking notes from dentists as
per dictation for patients
records

Explaining to patients what
their treatment entails
Supervising and training of
junior dental nurses

Making models of patients’
teeth

Assisting dentist with
procedures such as filling
cavities or performing root
canals

Preparing the surgery for dental
treatment

Monitoring the inventory and
notifying relevant internal
parties when supplies are
running low for replenishment
Other ad-hoc duties as assigned
by the Head of Clinic in-charge
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#9  WSH Experts

» Making support request to
issues related to Microsoft
Office 365 platform.

* Microsoft Office Apps Issues,
e.g. OneDrive access issues,
etc.

* Escalation to L2 Support.

(i1) General Support

* Fault reporting: Laptop,
Printer, Keyboard, Mouse,
Headset, etc.

* Printer Related Support:
Install, Configure, Escalate to
Vendor.

* Monthly Random Laptop
Checks

» User Administration: Staff
On-boarding, Staff Off-
boarding, Password Reset,
Group email, Microsoft Admin
Portal, Entra Admin Center,
Intune, Azure AD, etc.

* Corporate SIM Card

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Part -Time e Experience preferred Opening & closing the sports e Weekly
Warden e Able to work on facility Gate @ School Commitment:
weekends Checking registered player 2
entry e  Working Hour
Take the meter reading before 3pm -9pm
and after the session 9am- 9pm
Ensure the cleanliness after e Employment
dismissal Type: Full-
Time
e Location:
Various Location
Helpdesk e Experience preferred Incident and Problem e  Weekly
Support e Diploma Management: Commitment:
Officer 5
(i) Application Support e  Working Hour
8:30am -6pm
* Install other 3-party e Employment
applications upon request Type: Full-
* Fault reporting: CCIS web Time
case assignments and Tebs i- e Location:
Track ticketing, BC Ticketing, Various
HRiQ Ticketing, etc. Location
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location

assignment, maintain Mobile
number listing.

(iii) Network Support

* Fault reporting: VPN, Internet
Connection

* Fortigate Maintenance and
Support, e.g. Firmware
upgrade, Policy settings,
Virtual Private Network (VPN)
Password reset and token
issuance, domain blacklisting
and whitelisting, etc.

» Meraki Device Admin, device
whitelisting, blacklisting, etc.

* Sophos Central Admin,
Device and user group
assignment, etc.

* Ruckus Admin, reset Ruckus
APs, adjust settings, etc.

* Cisco Email System support,
e.g. Blacklist or whitelist
domain, Email tracing, Email
policies settings, etc.

(iv) Cybersecurity Support
* Send Staff Advisory

* Create KnowBe4 User

* Daily Firewall Security
Checks

* Daily Sign-In Checks

(v) 3CX Support

e b) Asset Management:
» Asset Issuance, Loan
Issuance, Track and maintain
asset listings.
* To assist in stock-taking
exercise, if required.
» Hardware vendor liaising and
coordination for Return
Merchandise Authorization
(RMA) and Warranty
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
ICT Trainergy | ® Experienced preferred Conduct ICT-based customised e  Weekly
e Diploma training workshop for students Commitment:
and teachers, post training 5
surveys, compile students’” work e  Working Hour
Trainer in charge of Robotics 7:30am -4:30pm
Club e Employment
Administrator for other ICT- Type: Full-
based systems not under MOE Time
Manage and upkeep the school’s | e Location:
website Various
Assist in providing the Audio Location
Visual Technical support for
school events and activities
Involve in daily assembly,
videography, photo taking,
video editing during school
events, posters/brochures
designing and stocktaking, etc.
Assist HOD Ed Tech in
ICT/AV-related administrative,
operational and project
management duties when
necessary, such as inventory
checks, loaning process, fault
reporting matters and service
request.
Airport e Able to work Safely load and unload e  Weekly
Baggage weekends passengers’ baggage from Commitment:
Handler aircraft cargo holds, baggage 4
carts, and conveyor belts etc e  Working Hour
4pm -2am
e Employment
Type: Full-
Time
e Location:
60 Airport Boule
vard, Singapore
(819643)
Call Centre e Able to do shift work To manage feedback received o  Weekly
Operator on alleged TCASA offences via Commitment:
specific hotlines and email 4
addresses etc e  Working Hour
10:00am -
10:00pm
e Employment
Type: Full-
Time
e Location:

8 Cleantech
Loop, Singapore
(637145)
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Workplace e Experience preferred Carry out the duties of WSHO e Weekly
Safety Health e Diploma and daily inspection, Commitment:
Officer recommendation and report 5
submission e  Working Hour
Share with the Safety 9:00am -6:00pm
Committee on updates, e Employment
incidents and any new rules Type: Full-
from the MOM Time
Track, plan, schedule and e Location:
conduct safety-related trainings Various
for the client and contractor Locations
staff
Plan, coordinate, and conduct
safety inspections and
emergency drills for the
location
Develop Emergency
Preparedness and Response
Plans and refine plans to cover
risks.
Plan and conduct an internal
WSH Audit and review on the
Safety and Health Management
System
Recommend safety
improvement measures and
draft contract requirements for
safety improvements
Carry out the duties as listed in
the Fire Safety (Fire Safety
Managers) Regulations.
Carry out a fire risk assessment,
including the identification and
control of hazardous materials
Plan and carry out a tabletop
exercise as and when instructed
by the client
Plan an annual firefighting
exercise with SCDF and
conduct fire evacuation
exercises/for the premises
Class 3 Driver e Able to do shift work Drive the provided Baggage e  Weekly
tractor or lorry inside the Commitment:
Terminals 4
Need to drive the truck to e  Working Hour
transfer the Baggage for the 8:00am -8:00pm
Transit Flight between the e Employment
Terminals Type: Full-
Proper Handover of vehicles Time
e Location:
60 Airport Boule
vard, Singapore
(819643)
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according to the daily schedule
specified by the NLB.

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Class 4 Driver e Able to do shift work e Drive and operate the Molly e Weekly
Buses to and from designated Commitment:
destinations punctually and 5

e Working Hour
6.00 PM to 2.00

Depot

Note down the Bus number in
the Given sheet

Demounting :

Use the scanner to scan the bus
registration number/Demount
and scan loaded coin boxes
with security tie seal/Bring the
loaded coin boxes to duty

e Drive the Molly buses back to AM
Assigned Parking Location at e Employment
the end of the day and ensure Type: Full-
proper parking at designated Time
parking area at all times. e Location:
e Safely and securely lock the Various
Molly Buses when they are not Locations
in use.
e General Library Operations
Support
e Conduct Routine check on the
Buses
e Maintain Logbook
e Daily Up to 3 Sites per day
e Molly buses are currently
parked at Jurong Regional
located at 21 Jurong East
central 1
Enforcement e Able to do shift work e Attend to o Weekly
Officer feedback/complaints/tip offs on Commitment:
Tobacco related offences and 4
work assigned by the Authority | ¢ Working Hour
e Conducting observations, 10am -10pm or
patrols and Enforcement 10pm — 10am
activities e Employment
e Conducting raids and Type: Full-
operations under appropriate Time
supervision of the Authority e Location:
officers. 8 CleanTech
e Other consecutive Loop Singapore
documentation works related to (637145)
the job assigned and other job
instructed by the authority
Operation e Able to do shift work e Use the Scanner to Scan the e Weekly
Executive - Bus Bus and Top up Diesel to the Commitment:
Bus 3

e  Working Hour
6:00am -2:00pm

e Employment
Type: Full- Time

¢ Location:
Hougang
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Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
operation personnel for sealing
of the coin boxes with security
tie seal/Load sealed coin boxes
onto trolley.
Service e Able to do shift work Provide directional guidance to Weekly
Ambassador visitors Commitment: 5
Assist with the use of self -help Working Hour
kiosks and address queries 8:30am -4:30pm
related to cremation and ash Employment
collection Type: Full-
Time
Location:
Various
Locations
Cleaners e Able to do shift work Maintain the general Weekly
cleanliness of the school and Commitment: 5
equipment Working Hour
Assist in performing security- 10:00am -
related duties 12:30pm
Assist in providing logistical Employment
support for all school-based Type: Full-
activities/ functions till end, Time
including transporting and Location:
arrangement of furniture and Various
equipment Locations
Assist in the daily operations
of the School such as
accompanying vendors or term
contractors to ensure that
work/services are delivered
Any other duties as assigned
by the school
Recruitment e Experienced preferred Manages the complete hiring Weekly
Executive e Diploma cycle for an organization, Commitment: 5
including developing Working Hour
recruitment strategies, 8:30am -6pm
sourcing and screening Employment
candidates via various Type: Full-
channels, coordinating Time
interviews, extending job Location:
offers, and maintaining 80 Bendemeer
relationships Road
with hiring managers and Singapore
potential applicants (339949)
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Inspector I

Diploma in any
engineering field
Certified Fire Safety
Manager

Must have own
transport

properties including returned
properties and all follow-up
actions to monitor and report
compliance with requirements
provided by client.
Non-compliance to statutory
requirements, e.g.

* Unapproved building works
and any additions/alterations,
* Fire Safety Hazards

» Unapproved usage or change
of usage of premises,

* [llegal activities in premises
» Unapproved worker’s
dormitory

» Unapproved sales of diesel

» Unapproved subletting

* Encroachment

* Poor Maintenance
/Housekeeping

* Unauthorised reclamation
The Works also include
verification of gross floor area
(GFA) and monitoring the
reinstatement works of the
return properties to Client’s
satisfaction.

Job Positions | Pre-requisites Key Responsibilities Working Hours /
Location
Resident Experienced preferred Digital sample collection e Weekly
Technical Diploma inspection and approval. Commitment: 5
Officer (RTO) Diploma in Civil & To supervise the execution of e Working Hour
— Civil & Structural Engineering the works and maintain quality 8:45am -6pm
Structure i or equivalent from control and ensure tha.t the e Employment
Singapore Polytechnic works are carried out in Type: Full-
or other tertiary accordance with the Contract. Time
institutions of Specifications, Drawings, all e  Working Hour
equivalent standing other contract documents, site Shift Work: 3
The candidate must be instruction, approved days work / 2
a registered Resident contractor’s method statement, Days Off (8am -
Technical Officer with working procedures, relevant 8pm / 8pm - 8am
BCA. Building Control Acts and e Location:
Registered Resident Regulations and requirements 60 Airport Boule
Technical Officer or regulations imposed by the vard, Singapore
(RTO) certification. relevant authorities. (819643)
At least few years site
supervisory
experience in
reclamation related
projects or marine
related projects related
working experience
may also be
considered on a case-
by-case.
Building Experienced preferred To carry out inspection of client | o Weekly

Commitment: 5

e  Working Hour
8:45am -6pm

e Employment
Type: Full-
Time

e Location:
Various
Location

www.e2i.com.sg
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Job Positions

Pre-requisites

Key Responsibilities

Working Hours /
Location

e The works of the Contractor
shall include:
* Make arrangement with
companies and carry out
inspection of their premises
* Identify issues and raise
concerns relating to non-
compliance with statutory
and Client requirements; and
* Follow up with
reinstatement works for
return properties and
rectification of breaches for
all properties.

www.e2i.com.sg
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#9 e2i services

e2i Services
e Career Coaching & Job Matching

NTUC Job Security Council’s Telegram Channels

Be alerted daily on the latest job vacancies from hiring companies.

» Subscribe to PMET Jobs-Alert
(e.g. Analysts, Engineers, Executives, Technicians, etc)
https://bit.ly/jsc-ja-pmet

» Subscribe to Non-PMET Jobs-Alert
(e.g. Temporary, part-time jobs, operators, packer roles)
https://bit.ly/isc-ja-nonpmet

Check out our e-Resources for Jobs & Skills

Explore this site to get this information:
» Career Resource kit for Professionals (@) kel

®

H e s §
» Career Assessment Tool "~ gt ey
> e2i Resume Builder if"‘““" ﬁri
» Career Fairs -:};_:g" ‘r”;{!ﬁ'}
%
and many more. KB40

https://e2i.sg/crp-yellow?r=qr

Find out the benefits you will enjoy as a NTUC Union Member. Sign up today!

PR ' ntuc
- ., — /
> W e b R
- 5 5. . A7 ‘
NTUC UNION MEMBERSHIP

More support for your needs at work and in life

https://ntuc.co/4cxkqt4?r=qgr

www.e2i.com.sg
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Concerned about your Job Security in this period?

In this critical period, we wish to help all workers to tighten their job security. We
have compiled a list of resources for you to widen your search, sharpen your skills,
and receive funding support.

Meet an e2i Career Coach

For jobseekers who need to speak to a

career coach for career advisory and @‘ . d @
. ... * ..8‘

support, they can make an appointment K o

online to meet up with an e2i coach for (hezi 8 “;!

one-to-one coaching.

https://e2i.sg/cg-cp123?r=qr

You can also reach them at the following centres (By appointment only):

? e2i west
Devan Nair Institute of Employment and
Employability
80 Jurong East St 21 Level 2
Singapore 609607

Q Find us at these other locations.

‘F-
- 1
— #Lmﬁ e

https://e2i.sg/locjw2?r=qr

Operating Hours: Monday till Friday: 9am to 5pm
Saturday: 9am to 1pm
Sunday & Public Holiday: Closed

www.e2i.com.sg
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